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Payment Creation Guide — GIRO/ Salary
(Existing Beneficiary)

A member of MUFG, a global financial group



Payment & Collection

COMSUITE | CMSSingapore $8¢

1.  Log in to “COMSUITE” portal and click “CMS Singapore”

COMSUITE Portal
*  For detailed login steps, please refer to Guide C1
To Do - Detall  Global Cash Balance
2. Click “Cash” P
Administration n ») Balance by... Customer. ALL | Base Currency: JPY [Rate by Bank] [ Setiings
3. Click “Payment/ Collection” PasswordReset (@) o - Closing faance 8 inraday Balance
- Please register Base Currency in GCMS Plus to display balance
OTP Token Activation n 110.0 There is an account(s) that cannat display balance since the exchange rate has nat been registered in GCMS plus
— 90.0 There is an account(s) that doesn't have balance details.
Notice There is an account(s) that cannot display balance. Please contact your servicing BTMU office for further assistance.
II I EMEA I East Asia I North America
. . - Oajc m Oajc Oajc
Direct Links 10 50.0 I -50.0
Cash Management JU'U i K
£ GCMS Plus Others | 0ajc I Asia Pacific I Central & South America
B oajc ajc
D FOREX

e 500 50.0 | 590

IO Cash Forecasting 30.0 20.0 50.0
a—_. C CMS Singapore

01 CMS Thailand

O MUFG DUQ Notice Inbox
| EEE | Task List | Information w Services ‘ Corporate Admin ‘
Payment/Collection File Upload Cash Reports
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https://www.bk.mufg.jp/global/globalnetwork/asiaoceania/tbsupport.html

Product Group COMSUITE | CMSSingapore §

1. Select “Product Group” Payment/Collection [ setect Tansacton Tempise |
Transaction Details @

*  “GIRO Payment” — For non-urgent electronic payments in Singapore Dollars
within Singapore, suitable for single or bulk staff transfers (e.g., bills, staff
claims, taxes, miscellaneous expenses, etc.) Please Select Product Group *

“ Please Select - |

*  “GIRO Salary 1” or “GIRO Salary 2” — For non-urgent electronic salary :
payments in Singapore Dollars within Singapore, suitable for single or bulk staff e Orderer Account No.JAccount Name/CurrencyfType

transfers | Plesse Select -]
2. Select “Orderer Account No.” Payment/Collection Mode *
{ Please Select Product and Orderer Account first -

*  This is your MUFG account from which money will be debited
Note:

« Refer to Guide Z1 for the cut-off time table and standard bank charges
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https://www.bk.mufg.jp/global/globalnetwork/asiaoceania/tbsupport.html

Transaction Details

COMSUITE | CMSsSingapore §

1. Enter “Customer Reference”

»  For a single beneficiary transaction, you may provide extra details such as
invoice numbers or specific reference numbers.

»  For a multiple beneficiaries transaction, you may provide a generic description
or payment purpose (e.g., “Vendor Payment,” “Staff Payroll,” etc.)

»  Some other banks may not be able to display or process this information
2. Select “Purpose of Transfer”
¢ OTHR - Other (commonly used for GIRO Payment)
*  SALA - Salary (commonly used for Salary Payment)
3. Select “Value Date”
4. Click “Existing Beneficiary”
5. Select a beneficiary or multiple beneficiaries
* If not listed, register the beneficiary first — Refer to Guide A1
6. Click “OK”

7. Enter “Amount”

Payment - Entry

[ Select Transaction Template ]

Transaction Details )
Please Select Product Group *
| 61RO Payment v
Orderer Account No.Account NamelCurrency(Type * Transaction Currency *
[ 099806 TTTTTT TTTT TTT TTT T/SGD/Current Account + | SGD - Singapore dolar -
Balance Inquiry ] Total Amount *
Payment Mode * 0.00
| GIRO Payment - Value Date *
n Customer Reference * 30072026 (%
Purpose of Transfer * [ Existing Beneficiary ] [ New Beneficiary
e__.| OTHR - Other
Benenciary/Debtor Listing ®
Bensficiary/Debtor 1D y Name Account No.
Search
Listing
BenafciaryDablor  #  Banefciany Dabtor ®  BankName Benefciary Debtor ‘Securlty Group
D Account Mo
MICHAEL BRYANT MICHAEL BRYANT uoe 123856
UOVESGSG
e_. oK
Beneficiary Listing ®
No. of Records: 1
No.  Beneficiary & | Beneficiary Bank Beneficiag Account No Amount Notifcation | Action
1 MICHAEL ERYANT uoB 1234
MICHAEL BRYANT UOVBSGSG 10.000.00 o
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. . g . ) Prys
Other Information & Payment Notification COMSUITE | CMSSingapore $88
You may sKip this page if you do not intend to provide additional information to your beneficiary
1. Click “Beneficiary/ Debtor ID” to select a beneficiary (e.g. MICHAEL SN &
BRYANT) No. of Records: 1
2. Enter “Message tO Beneﬁciaryu (Optional) No.  Beneficiary % Beneficiary Bank Beneficiary Account No. Amount Notification  Actien
0——1—. MICHAEL BRYANT uoB 123456 - o
»  Give your beneficiary extra details, such as invoice or reference numbers via MICRAEL BRYANT vovasess
bank statement.
»  Some other banks may not be able to process or display this information el 3

3. Click “Payment Notification” (optional)
*  This will enable payment advice to be sent to your beneficiary via email
*  Not applicable to Salary Payment

4.  Enter “Notification Detail” (optional)

*  Give your beneficiary extra details, such as invoice or reference numbers via
email

5. Enter “Email Address”

*  You may enter multiple email addresses, separated by a semi-colon “;” (e.g.

michaelbryant@abc.com; abcholdings@abc.com)
6. Tick “Send Payment Notification”
7. Click “Save”
8. Click “Save”




Preview & Submission

1.  Click “Preview”
2. Click “Submit”

3. Transaction has been submitted

Other Details

Internal Remarks (/nformation below are not included in this payment instruction)

‘Other Details

Internal Remarks (information befow are not included in this payment instruction)

< Back Sa-empm-. Submit

Successful.
Task submitted.
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