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Things to note

● Signatory Matrix Setup requires two (2) Administrators:

1st Administrator → Apply User Rights (starts on) (←click here) & 2nd Administrator → Approve User Rights (starts on) (←click here)A Page 3 Page 7
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1   Login to COMSUITE & click on

2   Click on

3   Click on
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2
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CMS Singapore 

Corporate Admin 

Signatory Matrix Setup

Corporate Admin — Signatory Matrix Setup
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1
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1   Click on with Active status

2   Click on

3   Click on

Save as Draft

Signatory Matrix Setup — Clone
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Clone

2

3

OK 



1 Set the number of Approvers will require to authorize each Payment type

2 Set the number of Approvers will require to authorize each Service type

3 Click on 

1

2

Setup Screen
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Update



Submission

1

1   Click on 

2   Click on
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Submit

OK 
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1   Login to COMSUITE & click on

2   Click on
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Pending Authorisation

Pending Authorisation
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4

A

1   Tick on 

2   Click 

3   Enter Response Code

(click on                     for instructions how to enter Response Code)

4   Click

5   Click               to confirm

OK 

Approve 

Signatory Matrix Setup
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OK 
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Setup Approval
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1   Task approved. Click OK 

Setup Approved
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Signatory 
Matrix Setup
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