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1   Login to COMSUITE & click on

2 Click on

3 Click on

Services
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CMS Singapore 

Report Template 

Services — Report Template
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1 Select Report format (e.g. PDF / CSV / MT940)

2   Click

(if there is no available report template or not applicable, refer to                                   (←click here) 

on how to create a report template)

3 Report has been generated. Refer to                          (←click here)

on how to download the report

Generate 
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Generate Report Template
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● – required | ● – optional 
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1   Click

2 Select Report Name:

● RPT_ASD – Account Statement (Default) (←click here)

● RPT_CI – Cheque Issuance Report (←click here)

● RPT_FAST – FAST Report (←click here)

● RPT_GIRO – GIRO Report (←click here)

● RPT_REMIT – Remittance Report (←click here)

3 Enter Profile ID

4 Enter Profile Name

5 Click

6 Click

Add 

Save as Draft 

OK 
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Create Report Template
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1   Select Profile Type (select Shared Profile to allow other users to use the report template)

2 Select Report Type (PDF / CSV / MT940)

Select your MUFG account(s)

3 Select Relative Date (e.g. Beginning of prior month – End of prior Month)

4 Click

● Proceed to (←click here)

Note:

● To generate the report by date range instead, make sure Relative Date is blank and

select Date

Save 
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Account Statement
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Cheque Issuance

1   Select Profile Type (select Shared Profile to allow other users to use the report template)

2 Select your MUFG account(s)

3 Select Relative Date (e.g. Beginning of prior month – End of prior Month)

4 Select Status (e.g. All)

5 Click

● Proceed to (←click here)

Note:

● To generate the report by date range instead, make sure Relative Date is blank and

select Value Date

Save 
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FAST Payment

1   Select Profile Type (select Shared Profile to allow other users to use the report template)

2 Select your MUFG account(s)

3 Select Payment Currency (e.g. All)

4 Select Relative Date (e.g. Beginning of prior month – End of prior Month)

5 Select Status (e.g. All)

6 Click

● Proceed to (←click here)

Note:

● To generate the report by date range instead, make sure Relative Date is blank and

select Value Date

Save 
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GIRO

1   Select Profile Type (select Shared Profile to allow other users to use the report template)

2 Select GIRO Type 

3 Select your MUFG account(s)

4 Select Relative Date (e.g. Beginning of prior month – End of prior Month)

5 Select Status (e.g. All)

6 Click

● Proceed to (←click here)

Note:

● To generate the report by date range instead, make sure Relative Date is blank and

select Value Date

Save 
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Remittance

1   Select Profile Type (select Shared Profile to allow other users to use the report template)

2 Select Remittance Type 

3 Select your MUFG account(s)

4 Select Payment Currency (e.g All)

5 Select Relative Date (e.g. Beginning of prior month – End of prior Month)

6 Select Status (e.g. All)

7 Click

● Proceed to (←click here)

Note:

● To generate the report by date range instead, make sure Relative Date is blank and

select Value Date

Save 
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1   Click

2 Click                to confirm

3 Click

● Go back to                          for instructions how to generate the report

Submit 

OK 

OK 

Saving Custom Report Template
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File Repository
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1 Click on               to go back to Main Page

2 Select the report under File Repository → Listing

3 Click on

4 Click when prompted 

Download

Open 
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