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3 Beneficiary Master

This function enables you to register beneficiary and beneficiary bank information as master data and use it
when you create Payments and Transfers instructions.

Master registration requires application and approval operations. However, users with the Execute privilege
can apply and approve solely by themselves.

How to create beneficiary masters

There are two ways to create beneficiary masters:

1. By entering data on screen --- [Entry] menu
Create a new beneficiary master from a blank screen.

2. By uploading data --- [Upload] menu

Create new beneficiary masters by uploading beneficiary data into GCMS Plus. Multiple beneficiary masters
can be created at once.

For details of the beneficiary master upload file fields, see:

I Appendix
Beneficiary Master Upload Data Format

s
B> \

Customers who have chosen "Mandatory use of Beneficiary Master in Payments and Transfers" in their
service setup:

You have to retrieve beneficiary information from beneficiary masters to create instructions. The retrieved
beneficiary information cannot be modified on the instruction creation page. Therefore, this feature is
useful for internal governance.

Customers who did not choose "Mandatory use of Beneficiary Master in Payments and Transfers" in their
service setup:

You can either type beneficiary information on the instruction creation page or retrieve it from beneficiary
masters.

- J
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3-1 Entry
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This section describes how to enter beneficiary information on screen and apply for approval.

Steps

1. Select the menu.

Date:20.Sep 2022 06:58 [JPN]

(.) MUFG COMSUITE | ecms pus ABCD {Japan) Co. Lid. [AB765432]

George Sato

L L L L L L L L

TRANSACTIO! S REPORTS ADMINISTRATION

“amssmssmsmmsmasmame’

Payments and Transfers UK Low Value Payment Direct Debit Other Services
Creation Creation Creation Creation
+ Eniy + Entry + Eniry - Single  Entry - Tax
+ Copy .+ Copy + Entry - Group + Entry - Time Deposit
+ Upload + Upload + Copy - Single + Flle Transfer
+ Upload - SEPA L ocal Formal + Pending + Copy - Group - Upload - Tax
- Benas PALocal F + Upioad - PEnaing - Tax
Inquiry and Approwal + Upioa0 - Local Forma - Penging - Tim o
Inquiry and Approva — + Benang
- Instructions + Anproval + BEnding - Local Format Inquiry ana Approval
 Inquiry - SEPA L ocal Form: - Inquiry - Cheque Im
. - SEPA | oral F Benenciary Master Inquiry and Approva - Inquiny - Tax
+ Creanon / inquin « Inguiry - InquIy - Tim
- Inquiry - | ocal Format 1 Flie Transter
Benenciary Template - pproval - ADDINaL- Tax
- Entry ADprovil - Local Format Aporowal - Time Depost
» Inquiry and Appreval . = File Transter

Debtor Master

Top Page

2. Enter the contents of the beneficiary master.

(MUFG COMSUITE | cews pus

" TRANSACTION SERVICES REPORTS ADMINISTRATION

Beneficiary Master: Input TR200501
Status
* Mandalory 2R - llems having this icon cannot be modified on an insiruction crealion screen

Beneficiary Information

Reference

[

Address

city

Gountry v

Country (SEPA Credit Transfer) -
Account No. BAN

AccountNo. * 1%

GConfidential

Beneficiary e-mail Address.

Separate e-mail addresses with
Up to 2 e-mail addresses can be set.

380 and Domestic - RTGS / NEFT, more than 2 e-mad addresses can be set if the fotal length is

Appraval Flow Name Default Approval Flow -

Sem o

[Beneficiary Master: Input] page

(1) From the [TRANSACTION SERVICES]
Mega Menu in the upper part of Top Page,
select [Payments and Transfers] -
[Beneficiary Master] - [Entry].

(1) Enter the contents of the beneficiary
master.

For details of each field, see:

I 3-1 Entry
Screen Field Description
[Beneficiary Master: Input] page

( )

For the payment types "Foreign
Remittance", "Domestic (Single)", and
"Book Transfer”, you can set a specific
Approval Flow for each beneficiary. Select
an Approval Flow in the [Approval Flow]
section at the bottom so that it will be
automatically used when instructions are
created.

T Foreign / Domestic (Single) / Book [

J

(2) Click the [Apply] button and then click the
[OK] button on the confirmation dialog.
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3. Confirm the contents and apply for approval.

(MUFG COMSUITE | ceus pius

n TRANSACTION SERVICES REPORTS ADMINISTRATION

= punt Page

Beneficiary Master: Confirm TR200502

@ Please confirm the beneficiary below.
To proceed, click on "Confirm" button

“ s

2% ems having s, loon CanNOt be Modifed 07 an INStUCion Creation screen

Status

Beneficiary Information

Reference Customer Reference

Name 3% ABC TRADING SDN BHD

Address LEVEL 128, TOWER 1 PETRONAS TWIN TOWER, KL
city Kuala Lumpur

Country Malaysia

Country (SEPA Credit Transfer)
AccountNo. 3¢ 21234567
Confidential

Beneficiary e-mail Address MUFG_BANK_HONTEN@XXX cojp

- Gn7 Domestic (Single|

Approval Flow Name Default Approval Flow

e

[Beneficiary Master: Confirm] page

%J\—/

4. Confirm the results.

Dale 20 Sep. 2022 06:59 [JPN]

George Sato

(MUFG COMSUITE | cous puus

ﬁ TRANSACTION SERVICES REPORTS ADMINISTRATION

= T
Beneficiary Master: Complete TR200503
@ 1 beneficiary has been successfully applied.
To continue applying beneficiary, click on "Continue" button.
Continue Exil
Beneficiary List
#  Reference Beneficiary Name Beneficiary AccountNo.  Beneficiary Bank Upload | $tatus
1 |CustomerReference  ABG TRADING SONBHD 21234567 BANK OF AMERICA, NA. PARIS Applied
ori® w

[Beneficiary Master: Complete] page
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(1) Confirm the contents.

(2) Click the [Confirm] button.

(1) Confirm the results.

End of entering a beneficiary master

(®) MUFG



Screen Field Description

[Beneficiary Master: Input] page
¢ On this registration screen, “Name” and “Account No.” are mandatory. (Fields with * are mandatory.)
¢ Allowed maximum number of characters vary by payment types. See:

I Appendix
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Available Payment Types by Branch/Office & Entry Screen Fields

Field
Beneficiary Information \
Reference

Description

Enter any reference.

Remarks

Name * Enter the name of the beneficiary. |You may register a new beneficiary
master with an existing beneficiary
name if beneficiary information (not
including “Reference” and “Beneficiary
e-mail Address”) or beneficiary bank
information is different from the
existing one.

Address Enter the address of the

beneficiary.
City Enter the city of the beneficiary.
Country Select the country of the

beneficiary.

Country (SEPA Credit
Transfer)

[For SEPA Credit Transfer]
Select the country of the
beneficiary for SEPA Credit
Transfer.

Account No. *

Enter the account number or IBAN.

The IBAN is a code up to 34
alphanumeric characters including
information of country, branch of
beneficiary bank and account number
of beneficiary. It is mainly used in
Europe and is recommended for
smooth remittances to Europe.

[For Domestic / Book Transfer -
Zengin, Domestic (Confidential) -
Zengin]

Set the following number that indicates
the account type before the account
number.

e 1: Ordinary account

e 2: Current account

e 4: Savings account

e 9: Others

For example, if the account number of
an ordinary account is “1234567”, then
set “11234567”.

Confidential

Tick the checkbox to specify as
Confidential.

Beneficiary e-mail Address

Indonesia

Enter the e-mail address for the
beneficiary advice.

Beneficiary Information (Country Specific) \

(Use these fields when the beneficiary account is in Indonesia)

(®) MUFG


https://ebusiness.bk.mufg.jp/pls/commongcms/help/data/Appendix_PaT_AvailablePaymentType_EntryScreenField_en.pdf
https://ebusiness.bk.mufg.jp/pls/commongcms/help/data/Appendix_PaT_AvailablePaymentType_EntryScreenField_en.pdf

GCMS Plus Online Manual
Chapter 1 Transaction Services
Section 1 Payments and Transfers

Field Description Remarks
Resident [For cases where the settlement Select one of the following:
account is at Jakarta Branch or e Resident
Surabaya Sub-Branch] « Non Resident
Select "Resident" of the beneficiary. | e Not Set
Beneficiary Type / Citizenship |[For cases where the settlement Select one of the following:
account is at Jakarta Branch or e Indonesian
Surabaya Sub-Branch] e Foreigner
Select "Beneficiary Type / e Not Set
Citizenship" of the beneficiary. e Individual / Indonesian
e Corporate / Indonesian
e Government / Indonesian
e Individual / Foreigner
e Corporate / Foreigner
e Government / Foreigner

Zengin")

Relationship [For cases where the settlement Select one of the following:
account is at Jakarta Branch or o Affiliate
Surabaya Sub-Branch] o Non Affiliate
Select "Relationship” of the ¢ Not Required
beneficiary. e Shareholder
e Group
Japan

(Use this field when the payment type is "Domestic / Book Transfer - Zengin" or "Domestic (Confidential) -

Beneficiary Name (Local
Character)

[For Domestic / Book Transfer -
Zengin and Domestic (Confidential)
- Zengin]

Enter the name of the beneficiary.

Malaysia

(Use these fields when the payment type is "Domestic (Single) - DuitNow Transfer")

Account Type

[For Domestic (Single) - DuitNow
Transfer]
Select an account type.

Select one of the following:
e Current Account

e Savings Account

e Credit Card

e Loan

DuitNow ID Type

[For Domestic (Single) - DuitNow
Transfer]
Select a DuitNow ID type.

Select one of the following:

¢ NRIC Number:
numeric only for new NRIC,
alphanumeric only for old NRIC

e Passport Number:
alphanumeric only

e Business Registration Number:
alphanumeric only exclude "-"

¢ Mobile Number:
numeric with country code prefix
with a plus sign "+"

e Army / Police Number:
alphanumeric only exclude

DuitNow ID

[For Domestic (Single) - DuitNow
Transfer]
Enter the DuitNow ID.

Issuing Country

[For Domestic (Single) - DuitNow
Transfer]

Select the issuing company when
you have selected "Passport
Number" as the DuitNow ID type.

Beneficiary Bank Information |

6
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Field Description Remarks
Bank / Branch
Bank Name Enter the name of the beneficiary

bank.

Branch Name

Enter the branch name of the
beneficiary bank.

Address Enter the address of the beneficiary
bank.
City Enter the city of the beneficiary
bank.
Country Enter the country of the beneficiary
bank.
SWIFT BIC Enter the SWIFT BIC of the The SWIFT (BIC) is a code that is

beneficiary bank.

used to identify a bank worldwide,
defined by Society for Worldwide
Interbank Financial
Telecommunication (SWIFT). You can
click the [Select] button to select a
listed code.

SWIFT BIC (SEPA Credit
Transfer)

[For SEPA Credit Transfer]

Enter the SWIFT BIC of the
beneficiary bank for SEPA Credit
Transfer.

Bank Code / National Clearing
Code

Enter the bank code / national
clearing code of the beneficiary
bank.

Bank Name (Malaysia
DuitNow)

Approval Flow

[For Domestic (Single) - DuitNow
Transfer]
Enter the bank name for DuitNow.

Foreign / Domestic (Single) / Book

Approval Flow Name

Select an Approval Flow.

For the payment types "Foreign
Remittance”, "Domestic (Single)", and
"Book Transfer", you can use a
specific Approval Flow for the
beneficiary. Select an Approval Flow
here so that it will be automatically
used when instructions are created.

¢ Allowed character types and maximum number of characters vary by payment types. See:

I Appendix

Available Payment Types by Branch/Office & Entry Screen Fields
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3-2 Upload
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This section describes how to upload beneficiary information and apply for approval of master registration.

Steps

1. Select the menu.

Date:20.Sep 2022 06:58 [JPN]

ABCD (Japan) Co. Lid. [AB765432]

George Sato

(®MUFG COMSUITE  cews pus

REPORTS ADMINISTRATION

“amssmssmssmssssmmmn’

Payments and Transfers UK Low Value Payment Direct Debit Other Services
Creation Creation Creation Creation
+ Entry + Entry + Eniry - Single - Entry - Tax
+ Copy .+ Copy + Entry - Group - Entry - Time Deposit
+ Upload + Upload + Copy - Single + Flle Transfer
+ Upload - SEPA | ocal Formal + Pending + Copy - Group - Upload - Tax
- Benas PALocal F - Uploag - Penging - Tax
Inquiry and Approwal + Upioad 1 ocal Forma - Penging - Time Degosi
Inquiry and Approva — + Penang
- - el - Benaing - Local Forma Inquiry ana Approval
 Inquiry - SEPA L ocal Form: - Inquiry - Cheque Im
. .- SEPA L ocal F Benenciary Master Inquiny and Approva - Inquiy - Tax
- Creaton / nquiry - Inquiry - Inquey - Time Deposit
Benefciary Master - Inquiry - | ocal Format - InQuiry - Flle Transter
L., Benenciary Template - pproval -~ ADDIOVal - Tax
» - Upioad - Entry * AoVl - 1 0cal Format + Approval - Time Deposit
"% AP dha Approval + Inquiry ang Approval .  Flle Transfer
Deblor Masler

Top Page

2. Select the file to upload.

COMSUITE | cems pus

() MUFG

n TRANSACTION SERVICES REPORTS ADMINISTRATION

Beneficiary Master Upload: Select TR200701

*. Mandatory

Upload File Information

File Name * [ Browse

“ o

pyeicht © MUFG Bank, Lt Al rights reserved.

[Beneficiary Master Upload: Select] page

(1) From the [TRANSACTION SERVICES]
Mega Menu in the upper part of Top Page,
select [Payments and Transfers] -
[Beneficiary Master] - [Upload].

(1) Select the file to upload.

For details of upload file fields, see:

=" Appendix
Beneficiary Master Upload Data
Format

(2) Click the [Upload] button.

( )

Note that you cannot upload a duplicate
beneficiary master if all the beneficiary
information (not including “Reference” and
“Beneficiary e-mail  Address”) and
beneficiary bank information are the same.

- J
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3. Confirm the contents.

(®OMUFG COMSUITE cowms pus

ﬂ TRANSACTION SERVICES

REPORTS ADMINISTRATION

Date:20 Se
AB
George Sato

22 0659 [JPN]
Co. Ltd. [AB765432]

Save as Dralt

[Beneficiary Master Upload:

JLN IPOH - BRANCH
10000227

Back to Previous

Confirm] page

Beneficiary Master Upload: Confirm TR200702
@ Please confirm the beneficiary(-ies) below.
To proceed, click on "Confirm" button.
Beneficiary List
# Reference Bensficiary Name Bensficiary Account No. Beneficiary Bank Upioad | Status
1 0000000 | ABCD Steel Company 62 21213431 Uploaded
2 YYYOYYYY  ABCCo L Uploades
3 X00000000( | ABCD Comparation Mataysia Uploadea
ABNAMAMS
ABC BANK BERHAD
4 zzzzzZ ABC Motors NL7GABNAD421585960 Uploaded

4. Confirm the results.

Dale 20 Sep 2022 06:59 [IPN]

4 zzzzzz ABC Moators NL7GABNAQ421585960

ABNAMAMS
ABC BANK BERHAD
JLNIPOH - BRANGH
10000227

Uploaded

Gopyrioh ® MUFG Bark. L. A

[Beneficiary Master Upload: Complete] page

(.) MUFG COMSUITE | cems pus ABCD (Japan) Co. Lid. [A8765432]
. George Sato
ﬁ TRANSACTION SERVICES REPORTS ADMINISTRATION
=2 PntPage
Beneficiary Master Upload: Complete TR200703
@ iary(-ies) have been ly applied.
To continue applying beneficiary(-ies), click on "Continue" button
Continue Exit
Beneficiary List
# |Reference Beneficiary Name Beneficiary Account No. Beneficiary Bank Upload | Status
,,,,, s JPMGCMS -
1 JOOOOCO;KX ABCD Steel Company 62772454021213431 10000232 Uploaded Apphed
2 YYYYYYYYY  ABCCo L 005123456769 MUFG Bank Uploaded  Applled
3 X0000CO0K  ABCD Corporation Malaysia 8138360030704 INGBNL2A 10000210 Uploaded  Applied

Appiied

s reserve.
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(1) Confirm the contents of the uploaded
beneficiary information.

For details of each field, see:

5" 3-2 Upload
Screen Field Description
[Beneficiary Master Upload:
Confirm] page

(2) Click the [Confirm] button and then click

the [OK] button on the confirmation
dialog.

(1) Confirm the results.

End of uploading beneficiary masters

(®) MUFG



Screen Field Description

[Beneficiary Master Upload: Confirm] page

GCMS Plus Online Manual
Chapter 1 Transaction Services
Section 1 Payments and Transfers

Field
Beneficiary List
Reference

Description

Displays the reference.

Remarks

Beneficiary Name

Displays the name of the
beneficiary.

Beneficiary Account No.

Displays the beneficiary account
number.

Beneficiary Bank

Displays the beneficiary bank
information.

Upload Displays the entry type. Displays as follows:
e Uploaded

Status Displays the status. This field is blank on the confirmation
page.

10
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3-3 Inquiry and Approval

The Inquiry and Approval menu enables you to perform various actions on beneficiary masters through the
buttons: Inquire, Apply, Download, Edit, Delete, Approve, Reject, Apply to Revise, and Apply to Delete.

How to use the buttons

You can use these buttons to perform actions on beneficiary masters.

Note that the available buttons depend on the user privileges, such as Inquire, Apply, and Approve, that you
have been given.

The buttons float at a fixed position when you have selected one or more beneficiary masters on the list.

Image of buttons on the [Beneficiary Master Inquiry and Approval: Search] page

Approve Apply to Revise Apply to Delete

Button Explanations

Button Action Details _ Re_ference
Name in this manual
Apply Click this button to apply for approval of a beneficiary master with BS 333 Application /

the Saved status. Edit / Deletion

Download Click this button to download selected beneficiary masters. You =
can download any beneficiary masters that you can access.
Edit Click this button to edit a beneficiary master with the Saved status =
and apply for approval.

3-3-1 Inquiry

3-3-3 Application /
Edit / Deletion

Delete Click this button to delete beneficiary masters with the Saved =
status. (You can delete beneficiary masters with the Saved status
even if they were created by other users.)

Approve Click this button to approve beneficiary masters applied for =
approval (not yet approved) and beneficiary masters in the middle
of Multistep Approval.

You can use this button for beneficiary masters with the Applied or
Partially Approved status.

Reject Click this button to approve beneficiary masters applied for =
approval (not yet approved) and beneficiary masters in the middle
of Multistep Approval.

You can use this button for beneficiary masters with the Applied or
Partially Approved status.

3-3-3 Application /
Edit / Deletion

3-3-2 Approval /
Reject

3-3-2 Approval /
Reject

Apply to Click this button to edit an approved beneficiary master and apply = -
Revise for approval again. g—;gionReWSlon /
Apply to Click this button to delete approved beneficiary masters. IS° 3.34 Revision /
Delete Deletion

11
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3-3-1 Inquiry

This section describes how to inquire about beneficiary masters.
You can check the status of each beneficiary master, such as Applied and Approved, and see detalils of it.
You can also download the displayed beneficiary masters.

©
/Displays of beneficiary masters specified as Confidential are different, depending on rPayments}
Transfers Confidential ] settings in Additional Setting of User Profile.
For users who have “Payments and Transfers Confidential” privilege:
Beneficiary masters specified as Confidential and the ones specified as non-Confidential are displayed.
For users who have “Payments and Transfers Confidential (Summary Only)” privilege:
Beneficiary masters specified as Confidential and the ones specified as non-Confidential are
displayed.
However, beneficiary master details cannot be inquired if the beneficiary master is specified as
Confidential, so @ icon is not displayed.
For users who have neither “Payments and Transfers Confidential” nor “Payments and Transfers
Confidential (Summary Only)” privileges:

Only non-Confidential beneficiary masters are displayed. /

Steps

1. Select the menu.

. . (1) From the [TRANSACTION SERVICES]
(®MUFG COMSUITE  cews pus ] Logout .
o Mega Menu in the upper part of Top Page,
A s S REPORIS  ADMINISTRATION select [Payments and Transfers] -
Payments and Transfers UK Low Value Payment  Direct Db Other Services [Beneficiary Master] - [Inquiry and
Creation Creation Creaton Crestion Approval] .
o o S ety e
i seeaLoca rama e e S
Inquiry and Approval + Upload - Local Format + Pending - Time Deposit
Inquiry and Approval + Inquiry « Pending
« Instructions + Approval + Pendin d Form Inquiry and Approval
e SR - k- Camainan
. I - SEE; | Form: Benenciary Master Induiry and Approva - Inquiry - T
T - Entry + Approval - | ocal Format - Approval - Time Deposit
Top Page
12
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2. Search for and select the beneficiary master.

GCMS Plus Online Manual
Chapter 1 Transaction Services
Section 1 Payments and Transfers

022 06:59 LIPN]

(.) MUFG COMSUITE GCMS Plus Lid. [AB765432] m
M TRANSACTION SERVICES ~ REPORTS  ADMINISTRATION Q=
i Print Page

Beneficiary Master Inquiry and Approval: Search R200601

- Search Criteria
Reference

Beneficiary Name
Beneficiary Account No.

Status. Al v

From B oouar
Approved Date
To DOMMYY
Search Ciear
Beneficiary List
Fage 112 (=) (=1
L Beneficiary Account
" Reference a Beneficiary Name sy Beneficiary Bank Upload  Status

No.

AFFIN BANK KUALA
@ AAAAAAAA  ABCD Steel Company 62772454021213431 LUMPUR

Uploaded Applied

[Beneficiary Master Inquiry and Approval: Search] page

(1) Beneficiary masters are listed.

For details of each field, see:

I 3-3-1 Inquiry
Screen Field Description

[Beneficiary Master Inquiry and

Approval: Search] page

(2) To change the search criteria, enter the
criteria and click the [Search] button.

status are downloaded and all the

appendix as a reference:

" 3-3-1 Inquiry
Screen Field Description

3. Confirm the contents.

(MUFG COMSUITE | cems pus cose
Beneficiary Master Details WTR200650
Status : Applied

2R : ltems having this icon cannot be modified on an instruction creation screen

Beneficiary Information
Reterence AAAAAAAA
Hame 3%
Address
city

[Beneficiary Master Details] page

13

\ [Select File Format

To download beneficiary master details,
click the [Download] button. Only the
beneficiary master with the “Approved”

beneficiary master displayed on the
Beneficiary List will be downloaded,
regardless of the ticked checkboxes.

For [Select File Format, see the following

J

(3) Click the @ icon of the beneficiary

master to inquire about.

(1) Confirm the contents.

For details of each field, see the following

appendix as a reference:

I 3-1 Entry
Screen Field Description

[Beneficiary Master: Input] page

End of inquiring about

a beneficiary master

(®) MUFG



Screen Field Description

[Beneficiary Master Inquiry and Approval: Search] page
¢ You can search without entering search criteria.
e Maximum number that Beneficiary List can display is No.1,000.

GCMS Plus Online Manual
Chapter 1 Transaction Services
Section 1 Payments and Transfers

Field
Search Criteria
Reference

Description

Enter the reference to search for
(complete match).

Remarks

Beneficiary Name

Enter the beneficiary name to
search for (partial match).

Beneficiary Account No.

Enter the beneficiary account
number to search for (partial
match).

Status

Select a status to search for.

Select one of the following:

All

Saved

Applied

Partially Approved
Approved

Deleted

Approved Date (From / To)

Reference

Enter a range of approved dates to
search.

Displays the reference.

To search for a specific date, enter the
same value in From and To.

Beneficiary List |

Beneficiary Name

Displays the beneficiary name.

Beneficiary Account No.

Displays the beneficiary account
number.

Beneficiary Bank

Displays the beneficiary bank
information.

Upload

Displays the entry type.

Displays "Uploaded" for uploaded
beneficiary masters.

Status

Displays the status.

Displays one of the following:

Deleted

Applied

Saved

Saved (Rejected)
Approved

(®) MUFG



[Select File Format] page

GCMS Plus Online Manual
Chapter 1 Transaction Services
Section 1 Payments and Transfers

Field

Format Definition
GCMS Plus Format

Description

Remarks

Enclosure Character *

Select Enclosure Character.

Select one of the following:

. (double quotation)
e ''(single quotation)

Enclosure Character refers to marks
that are placed at the beginning and
the end of a text. The double quotation
marks (“) or the single quotation marks
() can be selected. Note that the
enclosure character is not used for
numbers (amount etc.), date and time.

Delimiter * Select Delimiter. Select one of the following:
o [tab] (tab)
e ; (semicolon)
e , (comma)
e [space] (space)
Delimiter refers to marks to separate
different items. Tab, semi colon,
comma and space can be selected
In case you download a beneficairy
master and need to upload it after
editing, please download by selecting
comma delimiter (,).

Field Title * Select whether or not output Field|Select one of the following:

Title. e include
e not include
15
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3-3-2 Approval / Reject

GCMS Plus Online Manual
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This section describes how to approve or reject beneficiary masters.

Steps

1. Display beneficiary masters waiting for app

roval.

Date 20.Sep 2022 0659 [4PN]
ABGD (Japan) Co. Lt [AB765432]
George Sato

@MUFG COMSUITE | coms pus

TRANSACTION SERVICES

REPORTS ADMINISTRATION

922 1234 We launch new Sewice

Top Page

anguage | Engisn ¥
|0 Introsuction about "Rapport”. free software for raud prevention
|0 To our customers who have accounts in Amsterdam
To Do List Mail Inbox
Waiting for
v Rejected Date Title Sender
Approval
R ., Expiration of electronic certficate is
o 2. center00
approaching
500 System mantenance Scheduie centeror
54 Today's Eoreign Exchange Rate USERO1

center0

2. Select the beneficiary masters from the list.

N i 0659 (JPN]
(.) MUFG COMSUITE Gowms pus L1d. [ABT65432]

M TRANSACTIONSERVICES ~ REPORTS  ADMINISTRATION o =

2 eontpage

Beneficiary Master Inquiry and Approval: Search TR200601
| Search Criteria

Reference
Beneficiary Name
Beneficiary Account No.
Status Applied -

From DOMMYY
Approved Date
To 5 oommry
searcn Glear
Beneficiary List
Al
* Reference a  Beneficiary Name Beneficiary Account No. Beneficiary Bank Upload Status
AFFIN BANK KUALA LUMPUR
@ AAAAARAN ABCD Steel Company 62772454021213431 10000232 Uploaded  Applied
Appiy to Revise Appiy o Detete Downioad
Edit Delete Reject
Ty a—
[Beneficiary Master Inquiry and Approval: Search] page

16

(1) Inthe To Do List, click the number link
displayed in [Payments and Transfers
Beneficiary Master] - [Waiting for
Approvall.

( )

The beneficiary master list can be
accessed also by selecting [Payments and
Transfers] - [Beneficiary Master] - [Inquiry
and Approval] from the [TRANSACTION
SERVICES] Mega Menu. In this case, the
list will also contain beneficiary masters
that are not waiting for approval.

J

(1) Beneficiary masters waiting for approval
are listed.

For details of each field, see:

I 3-3-1 Inquiry
Screen Field Description
[Beneficiary Master Inquiry and
Approval: Search] page

To see the beneficiary master details, click
the @ icon.

(2) Tick the checkboxes of the beneficiary
masters and click the [Approve] button.

% .

When rejecting the beneficiary masters,
select their checkboxes and click the
[Reject] button.

For details of how to perform operations on
rejected beneficiary masters, see:

I 3-3-3 Application / Edit / Deletion

(®) MUFG



3. Approve the beneficiary masters.

Date:20.Sep 2022 06:59 [JPN]
Al

ato

(@MUFG COMSUITE | ceus pus

REPORTS ADf

2 eonteage
Beneficiary Master Inquiry and Approval: Confirm TR200602
@ Please confirm the beneficiary(-ies) below.
To proceed, click on "Confirm® button.
_ s
Beneficiary List
# Reference  Beneficiary Name Beneficiary Account No.  Beneficiary Bank. Upload  Status
1 [D asmasasn ABCD Steel Company 62772454021213431 AFFIN BANKIUAALUMPUR pioaded  appied
s ¥ i 10000232 v -
MUFG Bank KUALA LUMPUR
2 @ EBBBEBBEEBE ABCD Corporation Malaysia 8138360030704 Applied
10000210
[© ccccceee  asceo kuata Lumpur 1121770830 CEACKUALALUMPUR Applied
= coeees 2 ! 10000229 p
4 [ DDODODOD  ABCD Maiay: 12345675 MAVBANK KUALALUMPUR Applied
DOD 4 alaysia 3 bz pplie:
MUFG BANK HONTEN
5  [X) EEEEEEEE  XvZ steel/IWI'2T(A 21224567 - Applied

0005001

Transaction Authorization (To reject, entering Transaction Authorization Code is not required.)
1 Press the “3*(SIGN) button of the OTP token
I Enter the chaienge code to the OTP token and press the "OK” button

(6 digits based on Total Amount/Amount and Entry No. or Group No.)

iii
Challenge Code 000177

ii. Enter the displayed code to the Transaction Authorization Code fiekd

Transaction Authorization Code

Ciick the "Confirn” button to finish application for transaction.

m fen e

[Beneficiary Master Inquiry and Approval: Confirm] page

4. Confirm the results.

Date:20 Sep 2022 06:59 [JPH]
ABGD (Japan) Co. Lt [A8765432)
George Salo

(DMUFG COMSUITE | cous pus

ADMINISTRATI

2 PintPage
Beneficiary Master Inquiry and Approval: Complete TR200603
@ Process of approval has been completed.
For the status of approval, please refer to Beneficiary List as shown below.
To continue approving or rejecting beneficiary(-ies), click on "Continue™ button.
continue Ext
Beneficiary List
# Reference  Beneficiary Name Beneficiary AccountNo, | Beneficiary Bank Upload | Status.
AFFIN BANK KUALA LUMPUR
1 ARAAAAAA ABCD Steel Company 6277245401214 10000232 Uploaded  Approved
2 BBBBBEEE ABCD C: tion Mal MUFG Bank KUALA LUMPUR roved
orporation Malaysia 0000210 Approves
OCBC KUALA LUMPUR
3 CCCCOGCC  ABCD Kuala Lumpur 1141770830 P Approved
4 DDDDDDDD  ABCD Malaysia 12345678 VAYEANICKUALA LUMPUR Approved
D000 Malaysia 23436, 10000227 Approve
MUFG BANK HONTEN
4 EEEEEEEE  XYZsteel/ I%ME 0 174 21234867 Approved

o © WUFG Bark, Lis. A8 ght reserves.

[Beneficiary Master Inquiry and Approval: Complete] page
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(1) Confirm the contents.

(2) Click the [Confirm] button.

(1) Confirm the results.

End of approving beneficiary masters

(®) MUFG



3-3-3 Application / Edit / Deletion

This section describes how to perform application for approval, edit, and deletion of beneficiary masters that
have been saved by yourself or rejected.
You can edit a beneficiary master and then apply for approval, and also apply for approval of, delete, approve,
and reject multiple beneficiary masters at once.

Steps

1. Select the menu.

Payments and Transfers

Creation
- Enty
- Copy
- Upioag
- Upioad - SEPA | ocal Format
- Bending - SEPA | ocal Format

Inquiry and Approval

- Instuctions,
+ Inquiry - SEP | Form:
- SEP ) F

Beneficiary Masler

REPORTS ADMINISTRATION

UK Low Value Payment Direct Debit Other Services
Creation Creation Creation
- Enty - Entry - Singie - Eniny - Tax
- Copy - Enlry - Group ~ Eniny - Time Deposit
- Upioag - Copy - Singie ~ Elle Transter
- pending - Copy - Group - Upiaad - Tax
Inquiry and Approwal - Upioad - 1 ocal Farma ~ PEnINg - Time Deposi
« Inquiry * Benaing
- Anproval + Banding - | ocal Format Inquiry ana Approval
- Inquiry - Cneque Im;

Beneficiary Master Inquiry and Approva - Inquiry - Tax

+ Inquiry - Local Format + Inquiry - Flle Transfer
Beneficiary Templale + approval + Approval - Tax
+ Enlry * Approval - Local Format « Appioval - Time Deposit
. . . - File Transter

Debtor Master

Top Page

Date 20.Sep 2022 0659 [4PN]
ABGD (Japan) Co. Lt [AB765432]
George Sato

2. Select the beneficiary masters.

(OMUFG COMS

UITE ' gems Pus

Date:20 5
ABCH

06:59 [JPN]
Lid. [AB765432)

Logout

[ Anasnsns 4BCO stest Company

Gec
M TRANSACTIONSERVICES ~ REPORTS  ADMINISTRATION
i eontpage
Beneficiary Master Inquiry and Approval: Search R200601
\mm Search Criteria
Reference
Beneficiary Name
Beneficiary Account No.
Status Al v
From & pommvy
Approved Date
To DOMMYY
Searc clear
Beneficiary List
page 142 (=) (1
Al -
» Reference & Beneficiary Nams :’“’ﬁc Y ACCOUN | g eticiary Bank Upload  Status

62772454021213431

AFFIN BANK KUALA
LUMPUR
1000023

Uploaded Applied
]

Apply 10 Revise

Apply 1o Delele | Downioad |
Reject

[Beneficiary Master Inquiry and Approval: Search] page
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(1) From the [TRANSACTION SERVICES]
Mega Menu in the upper part of Top Page,
select [Payments and Transfers] -
[Beneficiary Master] - [Inquiry and
Approval].

(1) Beneficiary masters are listed.

For details of each field, see:

I 3-3-1 Inquiry
Screen Field Description
[Beneficiary Master Inquiry and
Approval: Search] page

To see the beneficiary master details, click
the [ icon.

(2) To change the search criteria, enter the
criteria and click the [Search] button.

The [Apply], [Edit], and [Delete] buttons are
displayed for beneficiary masters saved by
yourself or rejected.

(®) MUFG



3. Confirm the contents and apply for approval.

: Date:20 Sep 2022 06 59 [JPN]
(.) MUFG COMSUITE Gowms pus ABCD (Japan) Co. L1, [ABT65432]
Geor
M  TRANSACTIONSERVICES ~ REPORTS  ADMINISTRATION Q=
i Print Page
Beneficiary Master Inquiry and Approval: Confirm TR200602
® Please confirm the beneficiary(-ies) below.
To proceed, click on "Confirm™ button.
s
Beneficiary List
’ Reference  Beneficiary Name Beneficiary Account Ho.  Beneficiary Bank Upload  Status
AFFIN BANK KUALA LUMPUR
[@ Ammassas ABCD steel Gompany 62772454021213431 Uploaded  Saved
3 Bank KUALA LUMPUR
2 | [E} ©GBEBED  ABCD Comporalion Malaysa 136360030704 Save
s [ occccocee  ABCD usa Lumpur arioasa OCBE KUALA LUMPLR saves
- 10000229
} MAYBANK KUALA LUMPUR
+ | [E ooDDDDOD  ABCD Maiaysia 12345678 Saved
' 10000227
MUFG BANK HOMTEN
5 | [X eeeEeEEe  xvzstee 1M ObAT(4 21234567 - Saved

0005001

Transaction Authorization (To reject, entering Transaction Authorization Code is not required.)

i Press the "3"(SIGN) bution of the OTP token

iii
Challenge Code 000177 COMSUITE

il Enter the displayed code o the Transaction Authorization Code fiekd

Transaction Authorization Code

Ciick the "Confirm” bution to finish application for transaction.

e

o B L A8 rohes reserved.

[Beneficiary Master Inquiry and Approval: Confirm] page

19

GCMS Plus Online Manual
Chapter 1 Transaction Services
Section 1 Payments and Transfers

(3) When applying for approval of the saved
beneficiary masters without editing:
Tick the checkboxes of the beneficiary
masters and click the [Apply] button. (Go
to Step 3: Confirm page)

(4) When editing the saved or rejected
beneficiary master:
Tick the checkbox of the beneficiary
master and click the [Edit] button. (Go to
Step 5: Input page)

(5) When deleting the saved or rejected
beneficiary masters:
Tick the checkboxes of the beneficiary
masters and click the [Delete] button. And
then click the [OK] button on the
confirmation dialog. (Go to Step 6:
Search page)

(1) Confirm the contents.

(2) Click the [Confirm] button.

(®) MUFG



4. Confirm the results.

(MUFG  COMSUITE | cous pus

n TRANSACTION SERVICES REPORTS ADMINISTRATION

K= et Page
Beneficiary Master Inquiry and Approval: Complete TR200603
@ Process of application has been completed.
To continue applying beneficiary(-ies), click on “Gontinue” buttan.
Continue: Ext
Beneficiary List
s Reference  Benenciary Name Beneficiary AccountNo.  Beneficiary Bank Upload  Stas
S AFFIN BANK KUALA LUMPUR
AMAMAAAA  ABCD Steel Company 62772454021213431 v Upicaged  Appiied
JEBEBEEE  ABCD Corporation Malaysia 5136360030704 Applied
3 cceccece ABCD Kuala Lumpur 1141770830 Applied
4 DDDDDDOD  ABCD Malaysia 12345678 Appied
4 EEEEEEEE  XVZsleel/ IMAME 5t 2344 21204567 Applied

[Beneficiary Master Inquiry and Approval: Complete] page

5. Edit the contents of the beneficiary master.

022 0659 [JPN]

0. Lig. [AB765432]

(IMUFG COMSUITE  ccus pus

n TRANSACTION SERVICES REPORTS ADMINISTRATION

B FrintPage

Beneficiary Master: Input TR200501

Status (Revision)

* Mandalory 3 ltems having this icon cannol be modified on an instruction creation screen

Beneficiary Information

Reterence Customer Referance

Hame * 23 ABC TRADING SDN BHD

Address LEVEL 128, TOWER 1 PETRONAS TWIN TOWER, KL

city Kusala Lumpur

Country MY : Malaysia -

Gountry (SEPA Gredit Transfer) v
‘Account No. IBAN

Account No.* 3R

Confidential

Beneficiary e-mall Agdress

Foreign | Domestic (Single) / Book

Approval Flow Name Delault Approval Flow v

[Beneficiary Master: Input] page
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(1) Confirm the results.

End of applying for approval of

saved beneficiary masters

(1) For further instructions, see:

I 3-1 Entry
From Step 2

End of editing a saved or rejected

beneficiary master

(®) MUFG



6. Confirm the results.

(IMUFG  COMSUITE | gous pus [ g |
H i
Blevashicinry Masber Inguey and Approyel Ssach
H Fdrch Groena
—
SR RS
-
- - -
Proam =
appsa o —
B P b bl
. [ Sy o Bertouny e “'-"-""_' B ay B Vpinad s
E_ ........
=
=
=
) (=
F — — H
[Beneficiary Master Inquiry and Approval: Search] page
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(1) Confirm that the deleted beneficiary
masters have been removed from the list.

End of deleting saved or rejected

beneficiary masters

(®) MUFG



3-3-4 Revision / Deletion

GCMS Plus Online Manual
Chapter 1 Transaction Services
Section 1 Payments and Transfers

This section describes how to apply for revision or deletion of approved beneficiary masters.

Steps

1. Select the menu.

Date 20, Sep 2022 06:59 [JPN]

ABGD (Japan) Co. Lt [AB765432]

George Sato

REPORTS ADMINISTRATION

Payments and Transfers UK Low Value Payment Direct Debit Other Services
Greation Greation Greation Creation
- Entry - Eniry - Entry - Singie - Entry - Tax
- Copy - Copy - Enlry - Group ~ Eniny - Time Deposit
- Upioad - SEPA L ocal Format - penang + Gopy - Group - Uplaad - Tax
- PenaIng - SEPA Local Format - Upioad - Penaing - Tax
Inquiry and Approval + Upioad - Local Forma » Benging - Time Deposit
Inquiry and Approval + Inquiry . Pending
+ Instructions + Appeoval + Pending - Local Formal Inquiry and Approval
+ Inquiry - SEP# | Form, + Inquiry - Cheque Iy
) - SEP i F Beneficiary Master Inguiry and Approva  Inquiny - Tax
+ Creation / Inquiry + Inquiry + Inquiry - Time Deposit
Beneficiary Master + Inguiry - Local Format « Inquiry - Flle Transter
« Enly Beneficiary Templale + Approval * Approval - Tax
i blwod + Entry * Approval - Local Format + Approval - Time Deposit
..  Ingquiry and Approval - Approval - File Transler

Debtor Master

_/\/

Top Page

2. Select the beneficiary masters.

022 0659 [JPN]

(OMUFG COMSUITE  cewms pus

n TRANSACTION SERVICES REPORTS ADMINISTRATION

B eint Page

Beneficiary Master Inquiry and Approval: Search TR200601

\ Search Criteria
Reference
Beneficiary Name

Beneficiary Account No.

status M v
From [z ooy
Approved Date
T ooy
Search Clear
Beneficiary List
Page: 1/2 -+ -+
All
Beneficiary Account
[ Reference & Beneficiary Name e Beneficiary Bank Upload  Status
AFFIN BANK KUALA
[ Asasnaan  aBco steel Company 62772454021213431  LUMPUR Upioaded Applied
10000232

ABCD Corporal Saved

2 [ seoeoese | e 8136360030704 H' -
. Malaysia prind (Refecied)
3 [® cooo00oe AGCOKuSR Lumpw 1141770630 OCEC KUAMALIMPLR
3 SGOCCOCG  ABG . 7 pekdi Ap
4 @ DDDDODOD  ABCD Malaysia 827572100187841 MINBARNCNNALIMAR: Saved
B = e ! 10000227 .

. . XYZ steel T8 24 374 " MUFG BANK HONTEN
s B ceceeeee 21234567 urG savea

' 0005001

Page: 172 () (#

Apply to Revise Apply 1o Delete Downioad
Edit Delete Reject

copight 8 MUFG Bark L. Alrights eserved.

[Beneficiary Master Inquiry and Approval: Search] page
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(1) From the [TRANSACTION SERVICES]
Mega Menu in the upper part of Top Page,
select [Payments and Transfers] -
[Beneficiary Master] - [Inquiry and
Approval].

(1) Beneficiary masters are listed.

For details of each field, see:

I 3-3-1 Inquiry
Screen Field Description
[Beneficiary Master Inquiry and
Approval: Search] page

To see the beneficiary master details, click
the @ icon.

(2) To change the search criteria, enter the
criteria and click the [Search] button.

(3) When editing the approved beneficiary
master and applying for approval again:
Tick the checkbox of the beneficiary
master and click the [Apply to Revise]
button. (Go to Step 3: Input page)

(4) When deleting the approved beneficiary
masters.
Tick the checkboxes of the beneficiary
masters and click the [Apply to Delete]
button. (Go to Step 4: Confirm page)

(®) MUFG



3. Edit the contents of the beneficiary master.

Date:20.Sep 2022 06:58 [JPN]

(MUFG COMSUITE | ceus pus

‘ TRANSACTION SERVICES REPORTS ADMINISTRATION

B et eage

Beneficiary Master: Input TR200501
Status (Revision)
* Mandalory 2R - lems having this icon cannot be modiied on an instruction crealion screen.

Beneficiary Information

Reference Customer Reference

Name* 3% NG SON BHD

Address WER 1 PETRONAS TWIN TOWER, KL

city Kuala Lumpur
Country MY  Malaysia v
Country (SEPA Credit Transfer) v

‘Account No BAN
AccountNo. * 1%

GConfidential

[Beneficiary Master: Input] page

4. Confirm the contents and apply for approval.

@ MUFG COMSUITE | cous pus soc Gogn)Ca Ls parso

n TRANSACTION SERVICES REPORTS ADMINISTRATION

2 Einpage

Beneficiary Master: Confirm TR200502

@ Please confirm the beneficiary below.
To proceed, click on "Confirm" button.

SorEs

Status

2R  ems having this loon cannot be modified on an instruction creation screen

Beneficiary Information

Reference Customer Reference

Mame 32 ABC TRADING SDN BHD

Address LEVEL 128, TOWER 1 PETRONAS TWIN TOWER, KL
city Kuiala Lumpur

Cauntry Malaysia

Country (SEPA Credit Transfer)

Account No. 3% 21234567
Confidential
Beneficiary e-mail Address MUFG_BANK_HONTEN@XOX co jp

T Foreign / Domestic (Single) / Book -

Approval Flow Name Detault Approval Flow

“ S

[Beneficiary Master Inquiry and Approval: Confirm] page
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Beneficiary | lion (Country Specific)
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(1) For further instructions, see:

I 3-1 Entry
From Step 2

End of applying for revision of

a beneficiary master

(1) Confirm the contents.

(2) Click the [Confirm] button.

(®) MUFG



5. Confirm the results.

(.) MUFG COMSU ].TF‘ GCMS Plus

n TRANSACTION SERVICES REPORTS ADMINISTRATION

Date 20.56p.2022 06:59 [JPN]
ABCD (Japan) Co. Lid. [A8765432)
George Sato

= eonteage
Beneficiary Master: Complete TR200503
@ 1 beneficiary has been successfully applied.
To continue applying beneficiary, click on "Continue" button.
Continue Ext
Beneficiary List
# |Reference Beneficiary Name Beneficiary AccountNo.  Beneficiary Bank Upload | Status
1 Customer Reference ABC TRADING SDN BHD 21234567 BANK OF AMERICA, NA. PARIS Appled

Copyrichd @ MUFG Bark. Lid. A8 righis reserved.

[Beneficiary Master Inquiry and Approval: Complete] page
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(1) Confirm the results.

End of applying for deletion of

beneficiary masters

(®) MUFG



