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口座開設書類の記入見本（Sample Documents for Account Opening） 

[Home Page Link] http://www.bk.mufg.jp/global/globalnetwork/asiaoceania/yangon.html 

 

I. KYC 手続き（Know Your Customer/本人確認手続き）に必要な資料 Required Documents for KYC process                   

 【公的書類/ MyCo 登録情報/ その他資料】 

1. MyCo Certificate（設立証明書） 

【Company/現地法人】Certificate of Incorporation  

【Overseas Corporations/支店】Certificate of Registration for Overseas Corporations 

2. MyCo Company Profile-Address （住所登録ページ） 

3. MyCo Company Profile-Officers List and its detail information page（役員一覧とその明細ページ） 

4. MyCo Company Profile-Shareholdings List and its detail information page（株主一覧とその明細ページ） 

5. Constitution（定款） 

※Please mention as “Certified True Copy” for all above documents screenshot and sign by authorized signatory of the 

company.（上記資料のスクリーンショットに”Certified True Copy”と記載し、署名権限者がご署名ください。） 
6. Original of “Board Resolution” or “Meeting Minutes”  

(In case of Overseas Corporation, “Power of Attorney” (POA※) ……………………………………………………………………..Page 5,6,7 

取締役会決議書または取締役会議事録の原本（支店の場合は委任状の原本）(Home Page docs no.513, 514, 515) 

※In case of POA, Signature verification of POA is required at MUFG Branch who has relationship with HO (or) Notarial 

Certificate from Embassy is required.（委任状の場合、ご本社取引店にて印鑑照合が可能な署名・捺印、もしくは、

大使館からの Notarial Certificate の添付をお願い致します。） 
7. Passport Copy of All Directors, Authorized Officers listed in Officer’s List and Authorized Signatories 

（役員一覧記載の方、並びにサイン権限者の全ての方のパスポートコピー） 
8. Business Activity Declaration Form (Home Page docs no.516).................………………………………………………………………..Page 8 

（営業内容申告書） 

    ※1  In addition to the above documents, we might request information of parent company separately. 

        上記の資料の他、親会社情報などを別途ご依頼する場合がございます。 

    ※2  Please be kindly requested to confirm for periodical KYC review of the above documents 

 上記情報の変更の有無を定期的に確認をしておりますので、ご協力をお願い致します。 

II.  口座開設必要書類（ご記入いただく書類）Required documents (Documents to be filled in) 
1. Application for Account Opening and T & C _Current (Home page docs no.201)………………………………………………….Page 2,3 

口座開設依頼書と約款（当座預金）   
2. Application for Account Opening and T & C _Saving (Home page docs no.202)…………………………………………….……..Page 2,3 

口座開設依頼書と約款（普通預金） 
3. Application for Account Opening and T & C _Fixed Deposit (Home page docs no.203)………………………………………...Page 2,3 

口座開設依頼書と約款（定期預金）  
4. Specimen Signature (Home page docs no.204)………………………………………………………………………………………………………Page 4  

署名届     
5. Authorization Letter (Home page docs no.205)……………………………………………………………………………………………………..Page 9 

銀行取引担当者届 
6. Email Transaction Agreement (Home page docs no.206) 

Email 取引契約書 

7. Application For New Cheque Book（for MMK Current Account）(Home page docs no.207) ………………………………..Page 11 

小切手帳発行依頼書（MMK 当座預金用）  

※We will deduct 250MMK (Stamp Duty Fees for 2 Cheque Books – 50 sheets) from Initial Cash Deposit. 

 （初回お預り金より印紙税 250MMK（小切手帳 2 冊分【50 枚】）をお引落としさせていただきます。） 
8. Initial Cash Deposit (Only MMK Current Account) 1,000MMK 

    初回お預り金（MMK 当座預金作成の場合） 1,000MMK 
9. Notice of Person In Charge of Delivery of Documents  (Home page docs no.209)…………………………………………………Page 10 
  店頭書類受取の担当者届 

※Please use Company Seal (mandatory) and Sign Stamp (if any). 

   上記の口座開設書類にカンパニーシールの押印をお願い致します。署名判のご利用も可能です。 

III. GCMS PLUS 契約書類 Required documents for installing GCMS PLUS (Internet Banking) 

1. COMSUITE Basic Agreement COMSUITE 契約書  (Home page docs no.601)…….…………………………………………….……Page 12 

2. COMSUITE Application for Contract and Service Setup ユーザー登録用紙 (Home page docs no.801)….…Page 13 to 19 

3. GCMS Plus Terms and Condition (No signature is required) GCMS PLUS 約款(署名不要) (Home page docs no.602)   
 ※[GCMS Plus] Initial Charges: USD 1,000-, Monthly Charges: USD 200- 

             [GCMS Plus] 初期手数料:USD 1,000-、月額手数料 :USD 200-  

http://www.bk.mufg.jp/global/globalnetwork/asiaoceania/yangon.html
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※作成される口座に応じて、それぞれの口座 開設依頼書(当座預金、普通預金、定期預金)をご準備下さい。 

 

CURRENT ACCOUNT 

Approved by: Attended by: 

MANAGEMENT MANAGER  
  

 

ACCOUNT NO:..................................... . 
 

                 
                    Date : .........................................................  

 

To : MUFG Bank, Ltd. 

       Yangon Branch 
 
 

Dear Sirs, 
 
 

We request you to open a ............................. (Type of Currency) current account for and in the name of 

...................................................................................................................................................................................................., a company 

incorporated in .........................................................., subject to the Terms and Conditions Relating to the Operation of Current 

Accounts and our furnishing you with all documents required. 

 
We also request you to pay all cheques purporting to be drawn on our behalf provided that the same are signed by signatories 

according to the resolution provided. 

 
You are to debit all cheques drawn as above to our account, whether the same be in credit or not. We agree that in the 

absence of any special arrangement you are not to be bound to honour any cheque, if our account is not sufficiently in credit to 

meet it. 

 
You will be advised in writing of all changes in the above procedure. 

 
We accept and acknowledge the Terms and Conditions Relating to Operation of Current Accounts ("T&C") and confirm that we 

have read, understood and agree to abide and be bound by the T&C (including any alterations, amendments or additions thereto 

as may be made by you from time to time). In this connection, we agree to sign and return to you a copy of the signed T&C. 

 

 

Registered Name: .................................................................................................................................................... 

 

Registration Number: .............................................................................................................................................. 

 

Registered Address: ..............................................................................................................................................  

 

Telephone Number: ............................................................................................................................................... 

 
 

Yours faithfully, 
 

............................................................................. 
Authorised Signature(s)    Taro Yamada

22 April 2015 

US Dollar 
 ABC Corporation, LTD. 

 Myanmar 
 

ABC Corporation, LTD. 
 

OOXX of 20XX-20XX 
 

2F, Union Financial Centre, Corner of Mahanbandoola Roand and Thein PhyuRoad, 45th street, 
Botataung Township, Yangon 
 

01-XXXXXXX 
 

Company 
Seal 

通貨種類をご記入ください 
・Please fill in type of currency 
 ex) USD, MMK, etc. 

会社名をご記入ください 
・Please fill in company name 

本社所在国をご記入下さい。 

現地法人の場合は Myanmar、支店・

駐在員事務所の場合は、本社所在国

(Japan 等)となります。 
・Please fill in the country name. In 
case of Branch / Rep. Office status, 
please fill in the registration country of 
Head office (Ex.Japan, Singapore etc.) 

会社名をご記入ください 
・Please fill in company name 

会社登記番号をご記入ください 
・Please fill in registration number 

電話番号をご記入ください 
・Please fill in phone number 

登記住所をご記入ください 
・Please fill in registered address 

当座預金口座開設依頼書記入例  Sample of account opening form (Current Account) 

カンパニーシールをご捺印下さい 
・Please stamp company seal 

Taro Yamada       
 署名登録者がご署名ください 

・Please sign by authorized person 

Please refer to this sample for Current account 
opening, Saving account opening and Fixed Deposit 
account opening. 
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Designation  Managing Director 

Company Stamp/Seal  

          
 

預金口座約款 (Term and Conditions) 

 
※作成される口座に応じて、それぞれの預金口座約款(当座預金、普通預金、定期預金)をご準備下さい。 

     Please use each Terms and Conditions for Current Account, Saving Account and Fixed Deposit. 

 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

ABC Corporation, LTD. 

Taro Yamada       
Taro Yamada 
Managing Director 

会社名と署名登録者のお名前・役職をご

記入の上、ご署名ください 

(サイン判をご利用いただいても構いま

せん) 
・Please write company name, signatory’s 
name and title 

・Please sign by authorized person 

 

預金口座約款 記入例 (Sample of Terms and Conditions) 

End of the Page of 
each Terms and 

Conditions 

Company 
Seal 
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署名届け 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

会社名をご記入ください 
・Please fill in company name 

電話番号をご記入ください 
・Please fill in phone number 

登記住所をご記入ください 
・Please fill in registered address 

署名登録者の直筆でお願いします。署名はパスポートと

同じものにしてください。異なる場合は、担当者までご

連絡下さい。サイン判を利用する場合は署名欄に捺印く

ださい 
・Please sign by signatory which must be the same as 
passport signature. If not please ask PIC of the Bank.In case of 
using sign stamp, please put it on “Signature” space. 

取締役会で決議された、もしくは委

任状で指名された署名者の役職・氏

名をご記入ください 
・Please fill in title and name of 
signatory appointed by Board meeting or 
POA 

 [Single Signature is valid]:  Please check it in case of executing a transaction by obtaining 

the signature of one of the signer’s （サイナーの内、いずれか 1 名の署名で取引を行

う場合にチェックください） 

 [Joint Signature are required for all types of transaction for deposit]:   Have the customer 

check this check box when joint signatures of signers are required（署名者の連署が必要

な場合にチェックください）    

 [Number of Signatures]: Have the customer enter the signature numbers in case of joint 

signatures（連署する署名者の数をご記入ください）                    

署名カード 記入例 (Sample of Specimen Signature Card) 

 

Taro Yamada 
 

 

Ichiro S 
 

MUFG Bank Ltd, Yangon Branch Lt 
A member of MUFG, a global financial group Company 

Seal 
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取締役会決議書 例 (SAMPLE OF BOARD RESOLUTION) 
 
 
 
 
Extract of resolution passed by the board of Directors on (DDMMYY) at the office of (Name of 
Company). 
 
Directors Present: 

Name     Post 
1      President  
2      Managing Director 
3      Deputy Managing Director 
4      Director 

5      …………. 
 
Opening of US Dollar and Kyat Accounts [delete where applicable] at MUFG Bank Ltd, Yangon 
Branch. 
 
RESOLVED THAT the US Dollar and Kyat Account is/are [delete where applicable] to be opened at 
MUFG Bank Ltd, Yangon Branch. under the name of (Name of Company) for receiving (CMP charge, 
other relevant fees and necessary fund for the particular project). 
AND nominating (Authorized person Name), the managing director of the company and (Authorized 
Person Name), the deputy managing director of the company as the authorized persons to 
undertake the necessary transactions of opening and/or closing of the Account and deposit, 
withdrawal and transfer the money of the Account. 
 
The transactions of the deposit and/or withdrawal and others could be done under the signature of 
anyone out of the authorized persons. 
 
For and on behalf of the Board, 
 
 
 
                                                                    

   (Name of President), President 
 
 

                                                                    
   (Name of Managing Director), Managing Director 
 
 
 
 

                                                                    
  

取締役会決議書 例 (SAMPLE OF BOARD RESOLUTION) 
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   (Name of Deputy Managing Director), Deputy Managing Director 
 

取締役会議事録 例 (SAMPLE OF MINUTES OF MEETING) 

 
 
 

Meeting Minutes 
 
 
Minutes of Meeting No. (No. of minutes) of Board of Directors of the Company, held on (DDMMYY) at 
(TIME) at (PLACE). 
 
 
Attendance 

1. MR                                                          -  DIRECTOR 
2. MR                                                          -  DIRECTOR 
3. MS                                                          -  G.M. 

 
 

Preliminary Proceedings 
MR/MS [delete where applicable] (Name of the chair person) was appointed Chairperson of the 
meeting and explained that the following subjected are to be discussed and resolved. 
 

1. Opening of bank accounts for the Company at MUFG Bank, LTD., Yangon branch. 
2. Appointment of signatories for the Company’s bank account at MUFG Bank, LTD., Yangon 

branch. 
 

 
RESOLUTIONS 

1) RESOLVED THAT (COMPANY NAME) to open accounts with MUFG Bank, LTD., Yangon 
branch. 
 

2) RESOLVED THAT MR/MS [delete where applicable] (Authorized Person Name) (Holder of 
Country Passport No. (Passport No.)), Managing Director /Director and MR/MS [delete where 
applicable] (Authorized Person Name) (Holder of Country Passport No.(Passport No.)) 
Operation Manager are appointed as signatories of the Company bank account at MUFG Bank, 
LTD., Yangon branch. They are authorized to sign all the banking documents on behalf of the 
Company. 

 
As there was no other business to be considered, the Chairperson thus declared the Meeting 
adjourned at TIME. 
 
 
Director         Recorder of the Meeting  

 
 
  (NAME/Signature)         (NAME/Signature) 
  

取締役会議事録 例 (SAMPLE OF MINUTES OF MEETING) 



Page | 7 
 

 
 
 
 

POWER OF ATTORNEY 
 
 

Know all men by these presents that I, [  name    ], [    title    ] of [  company name  ] (hereinafter referred 
to as the “Company”), a company incorporated and registered under and in accordance with the Laws of 
[ country of Head Office] and having its principal office and carrying on business in [ city  ], [ country of 
Head Office  ], hereby appoint Mr. [    name (signatory)  ] to be its lawful attorney of and in the name and 
on behalf of the Company, to do, and execute all acts, deeds and things requisite and necessary in 
connection with all matters specified hereinafter: 
 
To represent the [Overseas Corporation/ Branch/ Representative office] with full powers and authority 
towards third parties and sign, execute and deliver any document in the course of business,  including to 
undertake the necessary transactions of opening and/or closing of bank accounts in foreign currency and/or MMK 

(“accounts”) and deposit, withdrawal and transfer the money of “accounts”,  of the Company and its [Overseas 
Corporation/ Branch/ Representative office] in the Republic of the Union of Myanmar. 
 
 
In witness whereof I have set my hand on this [   ] [     ] 2018. 
 
 
 
 
                                
 
 
 
 
 
 
 
 
  

                                         
[Company Name] 

[Name] 
[Title]  

委任状 例 (SAMPLE OF POWER OF ATTORNEY) 

<POA Verification Process> 

1. Signature / Seal Verification at MUFG Branch  
In case of Signature/Seal verification at MUFG, please use company seal which is registered in MUFG 
Branch. 

ご本社の MUFG取引店にて届出のある署名・捺印をお願い致します。 

 

2. Notarial Certificate 
In case of POA in attached with Notarial Certificate fromTokyo Legal Bureau and Certificate from 

Embassy of The Republic of The Union of Myanmar, Signature must be Authorized person of Head 

Office. 

大使館の Notarial Certificate を添付の場合、ご本社の署名権限者がご署名ください。 
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Business Activities Declaration Form 
 
 
We, confirm that, the Business Activities which provided below is correct and we will declare again if we have 
any changes on our business activities.  
 

 Company Name: ABC Corporation, Ltd. 
 

 Business Activities: Manfacturing XXX /Construction etc. 
 

 Declared By: Mr.Taro Yamada 
 
 

 Note:  The person who declares the business activities shall be the representative, directors or the 
management. 

 Please chop/ sign on below provided place after filled in and submit the scan copy back to MUFG Bank. 
 

 
 
 
 
 
 
 

 
 
              

               
 
  

-------------------------------       -------------------------------- 
Chop Here                                Signature  

             (Company seal) 

         Designation Managing Director 

                

         Date:     22.Apr.2015 

       
 
 
 
 
 
 
 

 
 
 

営業内容申告書例 (SAMPLE OF BUSINESS ACTIVITIES DECLARATION FORM) 

 

Taro Yamada 
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銀行取引担当者届 記入例 Authorization Letter (Sample) 

 

サイン権限者や経理担当者の方など銀

行取引担当者をご記入下さい。 

Please fill up the  data of Authorized 
persons and person in charge of bank 
transactions. 
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店頭書類受取の担当者届 記入例 Notice of Person In Charge of Delivery Documents(Sample) 
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小切手帳発行依頼書 記入例 Application for New Cheque Book (Sample) 
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COMSUITE 契約書 記入例 (Sample of COMSUITE BASIC AGREEMENT) 
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COMSUITE ユーザー登録用紙 記入例 (Sample of COMSUITE: Application for Contract and Service 

Setup – Page 1/7) 

会社名が 35文字以上の場合は下の欄に略

称をご記入くさい。 
If Applicant Name is more than 35 characters 
then you will need to enter a short name 
below. 

口座開設と同時の申し込みの場合は、Account No はブ

ランクで構いません。 
If you are submitting this application together with new 
account opening, please leave it blank for account no. 
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COMSUITE ユーザー登録用紙 記入例 (Sample of COMSUITE: Application for Contract and Service 

Setup – Page 2/7) 

Administrator ID は最低 2 つ必要です。 
Minimum 2 Administrators are required. 
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COMSUITE ユーザー登録用紙 記入例 (Sample of COMSUITE: Application for Contract and Service 

Setup – Page 3/7) 
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COMSUITE ユーザー登録用紙 記入例 (Sample of COMSUITE: Application for Contract and Service 

Setup – Page 4/7) 
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COMSUITE ユーザー登録用紙 記入例 (Sample of COMSUITE: Application for Contract and Service 

Setup – Page 5/7) 

口座開設と同時の申し込みの場合

は、Account No はブランクで構い

ません。 

If you are submitting this application 
together with new account opening, 
please leave it blank for account no. 
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COMSUITE ユーザー登録用紙 記入例 (Sample of COMSUITE: Application for Contract and Service 

Setup – Page 6/7) 
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COMSUITE ユーザー登録用紙 記入例 (Sample of COMSUITE: Application for Contract and Service 

Setup – Page 7/7 and Bank use only page) 

 

 


