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Step #1.1: e-Filing Process

A member of MUFG, a global financial group

e-Filing

Access and login to eFPS, to go to the eFPS
User Menu Screen

TIN

Name

Form

Bureau of Internal

Republic of the Philipg

oFP5 Home | «FPS Login | Revenue Issuances | FAGQs | BIR Main | «FPS Lopout

eFPS User Menu

USername:| SEMMAanma

;l LAGLIMBAY AN

{ DE0S - Payment Form

@) Submt Challenge Question

Nete: IF you find that your registration infarmation is not ypdated or erroneous, pleass cordact BIR Helpdesk.

Change User Info File Tax Retum Tax Return Inquiry § Enroll More Users

BIR Main | Help

Click on the drop
down list to select

tax form to e-file

[ D Intermet
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Step #1.2: e-Filing Process

A member of MUFG, a global financial group

e-Filing

3 eFPS Home - eFiling and Payment System - Microsoft Internet Explorer
Fle Edt View Favorites Tooks Heb

sk - - D ] Q| Qe Lidrmvertes Grvds 3| - 9

Bureau of Internal Revenue

Republic of the Philipg

oF PS Home | oF PS Login | Revenue issuances | FAQs | BIR Main | «FF8 Logout

eFPS User Menu
TIN i = - - i
Username:l mame
rome :I o / \
Form ¢ - Paymeant Form

0605 - Payment Form

Note: M you f 1600 - Monthky Remittance Return of Value-Added Tax and Other Percentage Taxes Withheld (i

1600WP - Remittance Retum of Percentage Tax on Winnings and Prizes. .

16 - Monthty Remittance Retumn of Income Taxes Withheld on Compens

1601F - Monthly Remittence Return of Final Income Tax Withheld

1602 - Monthly Remittance Return of Final Income Taxes Withheld

1603 - Quarterty Remittance Return of Final Income Taxes 'Withheld

1604CF - Annual Information Return of income Taxes Withheld on Compensatio

1601E - Monthty Remittance Return of Creditable iIncome Taxes Withheld (Expanded)

n
- Annual Information Retum of Creditable Income Taxes Withheld
Income Tax Return hd

& | Submk Chalenge Question

From the list for
forms, select the

tax form to e-file

| Incernet
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Step #1.3: e-Filing Process

e-Filing

“J eFPE Home - eFiling and Payment System - Microsoft Internet Explorer
File Edit View Favorites Tooks  Help

oack - 5 - D [ &} Qeweh Cijravontes Gede 3 |- I ®

TIN i - - - [
username:l =) (g}
Nome {BAGUMBAYAN COR
Nate: If you find that your registratiguetalion e updated or amonsous, pleasa contact BIR Halpdesk.
After selecting tax
form from the list, click
“File Tax Return”
] javascrotFleTadRetml); =
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Step #1.4: e-Filing Process

A member of MUFG, a global financial group

e-Filing

3} eFpPs Home - eFiling and Payment Systen - Microsoft Internet Explorer
File Edt View Favorites Toos Heb

Soack « - @ (1) 2| Qiowth (iiroventes @reda 3| L5 31 [ ¥

The “On-line/Off-line
al Ru:-cnuc opﬁon” screen appears.

FPS Login | Revenus Issuances | FACs | BIR Main | «FF& Lopout

on-line/Off-line option

Take some time to read

through preliminary
1.The On-Line merhod allows you o inpur your eax informarion direccly into the
webh page and to submit it once you hewve completely filled out all reguired ins‘l‘ructions On how 'I'O

informacion.

Z.The Off-Line method allows you to download the tax form into a directory of flle USIng The Onllﬁe Or
your choosing, thus saving 1t into your hard deiwve. This allows you to fill out Ofﬂ, ‘I'h d
Ine mMemmnao

the form at your own convenience without having to stay connected onto the
InteEner .

There are two methods in completing & tax form for submission in the EFPS:

Stepz in filling out and submitting excel form.

1. Upon clicking cthe off-line command button, you will be asked to specify
the period that you wish to file. This will be the set wvalue that will appear
in the downloaded Lore.

2. Some generic fields will be automatically filled up upon download of
the excel form. Thiz will ensure minimal encoding on your part.

3. Once you have completed f£illing out all the reguired fields, and
validated all computations and information, vou may now click the "Upload"”
button.

At this point, let's select
the online option by

Do you wish to file a t3 on-line or offfine ?

on-ling

clicking “On-line”

@ | Fila Ta Raturn
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Step #1.5: e-Filing Process

@ ege
Online e-Filing
p X
File Edt View Favorites Tooks Heb
Back ~ = - ) 2] 4} | Qoeach [ijFavetes Gvedia P BN 5 H W
ST e seje 2d 10 O
: (Q‘ il : A —
4 g? y OW dppedrs O
<l - 0 AQ
,_ ote ® are Are
PSOC | PSIC I Guidelines andfnstructions | Help
Monthly Remittance Return 7' LA =i =
Republika ng Pilipinas y 1 01 'C ® ® are
agavearss i Facanaiapt of Income Taxes Withheld
awanihan ng Rentas ptember 2001 (ENCS) | ~
Intemas on Compensation grayea-out and
ailready pre c O
A For the Month (MMAYYYY) 2 Amended Retun? 3 No. of Sheets Attached 4 Any Taves Withneld?
|10-October =] [2003 E va © no C ve € no
|Part1 Backoroundiotor ]
Stml“' il Gnnocucl‘ ¢ 7 Line of Business! Occupation | /! ¢ ® A\ O ~ roe ® =
holding Agents Name (Last Name, Fust Name, Middie Name for Individuats) ARegistered Name for Non- !
Individuals) Phlnphon.uumi el ~ ~ 21210 O be
[EAGUMBAYAN | =R
0 ()1 O DE
! red Address ‘11 Zip Code
: VAT [ automa ® ompuited
12 Category ot Withholding Agent ra Are there payees availing of Tax onal Tax 4 a7 C
= : A : ik
€ prvate T Govemment \ C Yot € o Nmntom[ 3 1 I
Part Il Computationof Tax
Partiodars Amount of Compenzabion Tax Doa
AR~ dls o e : I ——YY| =
PR T

A member of MUFG, a global financial group
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Step #1.6: e-Filing Process

A member of MUFG, a global financial group

Online e-Filing - Validating the Form

2} eFPS Home - eFiling and Payment System - Microsoft Internet Explorer
File Edt View Favortes Tooks Hebp

ok - % - Q) 4| Qewsr Girovrtes Gneds 3|y F A W

Bureau nt‘Inlcrlmlj{g\cnuc VO“dOhng the TOX Re’fum

Republic of the Philipg

oFPS Home | oF PS Login | Revenue Issuances | FAQs | BIR Main | «FF8 Logout Form is necesscry before

ey N “honne. the taxpayer submits the

Monthly Yearly AMAOYY) (MMDDIYYY) 3) . .

o _— A form. Validation

& | .

S ,—' I—I — com.pu’r.es and validates
Section A (continustion) entries in the form after

wp::fx:m:‘::wm 2::::::&2:7 From Curtent Year Mjmn:r?m‘(unﬁn the Toxpoyer hos

(] ) 7a) Immediatefy P)
{ 0.00 { 000 { oo | completed all mandatory
0.00 0.00 0.00 | . .
| = = — fields required by the Tax

o [E—— Return Form.
Total (7a plus 70X To item 19) 0.0

Attachments

| Add Attachments |

Remove Attachments

 ———
Print Validate I =i bt I

[ BIR Main | EFPS Logon | User Menu | Guidelines and Instructions | Help ] TO do ThIS, C“Ck On 1he
“Validate” button

€] EFPS Help Page
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Step #1.7: e-Filing Process

Fle Edt View Favortes Toos Heb

ok - 5 - Q 2 | Qsewch atrwvres Gnedn 3| LS J A A ¥

Online e-Filing - Validating the Form

eFPS Home - eFiling and Payment System - Microsoft Internet Explorer

Bureau of Internal Revenue

Republic of the Philippines

of PS Home | oF PS Login | Revenue Issuances | FAQs | BIR Main | «FFS Lopoust

After clicking on

“Validate” messages will

Previous Mo war Date Paid Bank Validation'
ki (.,..L’::w e N appear to prompt you of
2 [—' — [—' erroneous or invalid
e I ——— entries on the form. Once
s I I S— validation is successful, a
e s il e s window with the following
: = } = : i : message will pop up
| 200 | 00| “Validation Successful.

25 total (7a plus 70X Yo item 1)

Click on Edit if you wish to

Attachments

modify your entry.”

Print | Validate

& EFPS Hep Page

[ BIR Main | EFPS Logon | User Menu | Guidelines and Instructions | Help ]

A member of MUFG, a global financial group
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Step #1.8: e-Filing Process

A member of MUFG, a global financial group

Online e-Filing - Editing the Form

; eFPS Home - eFiling and Payment System - Microsoft Internet Explorer
File Edt View Favorites Tooks Hebp

— REMEMBER:
< A form needs to be If validation is successful
validated again afteritis zieatee for all entries are
edited and before it is Mrorne deemed correct, all
submitted editable entries in the
form are grayed-out

Section A (continuation)

Tax Paid (Excluding Penalties) Should Be Tax Due AdjustmentT)
for the Month/Year for the Month/Year From Current Year From YearEnd Adjustment of the
®) (] 7a) Immediately Preoe|

I 00
| 7
25 Total (7a plus 7oXTo ttem 19)
Attachments

To edit the form after
successful validation, click
on the “Edit” button

_.—
After clicking the “Edit”
button, the fields are once
again editable, and you
may now proceed to
change or re-enter values

for form fields

[ BIR Main | EFPS Logon | User Menu | Guidelines and Instructions | Help ]

€] EFPS Help Page
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Step #1.9: e-Filing Process

; eFPS Home - eFiling and Payment System - Microsoft Internet Explorer
File Edt View Favorites Tooks Hebp
vBack v = -

D 3 3| Quewer Gutrmotes Grvas 3|5 4 1 ¥

Online e-Filing - Submitting the Form

Bureau of Internal Revenue

Republic of the Philippines

oFPS Home | oFPS Login | Revenue Issuances | FAQs | BIR Main | «FF8 Eopout

Pravious Month(sl Year Date Paid Bank Validation/ Bark Code :I
()] @) ROR No. @
Monthly Yearly (MMAYYYY) (MMDDIYYY) @)
(o of | | |
¢ [ [ | |
¢ c [ | | |
Section A (continuation)
Tax Paid (Excluding Fenalties) Should Be Tax Due AdjustmentT)
for the Month/Yeasr for the Month/Yest From Curtent Year From YearEnd Adjustment of the
5 (L] 7a) Immediatefy Preceding Year (7 b,
| e | | @ 10 submit the form,
I 0 I

25 Total (7a plus 70X To ftem 19)

simply click on the

1 (¥ &1
T Submit” button
Print wiee | Edt @ submi
S
[ BIR Main | EFPS Logon | User Menu | Guidelines and Instructions | Help ]
| & ] EFPS Help Page

4]

A member of MUFG, a global financial group
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Step #1.10: e-Filing Process

A member of MUFG, a global financial group

Online e-Filing — Submitting the Form

3 eFPs Home - eFiling and Payment Systen - Microsoft Internet Explarer
Fle Edb View Favorites Toos  Hep

Goack - & - D ) 4| Qewch iiravortes et 3L 51 ] ¥

_ _ A filing reference number is
it v P generated by eFPS. This means
oFP5 Home | «FPS Login | Revenus Issuances | F# Js | BIR Main | «FPS Lopout 'I'hG‘I' 'I'he form hds been
FUREAD o7 INTERNAL RIVENTE successfully submitted and
received by eFPS

FILING REFERENCE NO.

— / To immediately proceed to
Farm Type - .

Referance Mo. = 140300000011734 pc‘y"’]g ‘I‘he ‘I‘Gx dues Gf‘l‘er
Amount Payoble / ) .

P — successful submission of the Tax
For Tax Period = 10007 E2003

e i Return Form, click on “Proceed
e = to Payment”

| User Menu

You can also pay for your tax dues

later after you perform a later inquiry
for the form you have just filed

& | javascriptiFlaTaxRetm);

4D Interat
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Step #2.1: e-Payment Process

O Scroll down the screen to see lower part of eFPS payment form

A member of MUFG, a global financial group

Bureau

e Philippines

eFP 5 Home | oFPS Login | Revenue Issuances | FAGs | BIR Main | «FPS Logout

Filing Ref. No.
T.LM.

RDO Code
Taxpayer's Name
Return Period

Tax Type

Amount Due (PhF)

Fayment Transaction Number
[Transaction Log Humber]

Fayment Transaction Dab:

EFPS MODE OF PAYMENT

[ Fund Transfer

Transacting Bank

iéj Proceed ko Payment

0 Internst

eGovl e-FILING AND e-PAYMENT PROCESS
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Step #2.2: e-Payment Process

A member of MUFG, a global financial group

Bureau of Intern:
Republic of the F

eFPS Home | eFPS Login | Revenue Issuances | FAGs | BIR Main | «FPS Logout

Amount Due [PhP) ([ 14
Payment Transaction Humber i I:l
(Transaction Log Humber) :

Payment Transaction Date : I:I

EFPS MODE OF PAYMENT

Fund Transfer

: Transacting Bank :| 169000 - BANCNET (HEAD OFFICE) v | :

L — (Avfherized AgeniBank) o e e e e e e e

Amount : | 14.85|

Tax Debit Memo

Dale (MM/DD/YYTY) ]

Tax Debit Memo Number

Tax Debit Memo Amount : | |
Tax Credit Cerification Mumber |

:’ Submit ]l Cancel ]

:éj Proceed to Payment e ol

#® Internet

eGovl e-FILING AND e-PAYMENT PROCESS

a. Tick Fund Transfer

b. On the Transacting Bank
. Select BancNet

c. On the Amount
" Enter the exact amount to be paid

d. Click Submit

(¢) MUFG



Step #2.3: e-Payment Process

O Click [OK] to be redirected to BancNet Online

r

Microsoft Internet Explorer

request far payment instructions, Click on Ok ko conkinue,

You will now be redirected to the bank's e-Payment Facility, The acknowledgement receipt or confirmation page does
! not mean that the pavment transaction has been executed, It is just a notification that the bank has received the

L You will receive an email notification from BIR

Sample Email:

Good Day BANCNET, INC
Thank you for filing and paying your tax liabilities through eFPS.

This email notification indicates that your Tax Payment Instruction isee below, eFPS Payment Summary) had been forwarded to the
BIR-Autharized Agent Bank (BIR-AAB) for bank processing.

Please note that the said eFPS Payment Summary does not reflect the completion of your tax payment transaction yet. You may receive several
of this email notification with the same Filing Reference Number depending on the number of Tax Payment Instruction you have triggered to be
submitted toyour chosen BIR-AAB.

To ensure that the tax payment/s were processed, please inguire your eReturn's Payment Details thru the eFPS Tax Inguiry

Fram,

Bureau of Internal Revenue

REPUBLIC OF THE PHILIFPINES
DEFARTMENT OF FINANCE

BUREAU OF INTERNA L REVENUE

EFPS PAYMENT SUMMARY

TIN 1 000-153-529-000

Nume 1 BAMCMET, INC.

RDO 1 050

Bank 1 169000 BANCMNET HEAD GFFICE
Filing Reference No. : 10500000487484

Payment Transaction Ne. @ 512131
Actual Amount Paid /
(Over Remittance)
TDM Amount

: G834

"PLESE DO NOT REPLY TO THIS E-MAIL™™

A member of MUFG, a global financial group eGovl e-FILING AND e-PAYMENT PROCESS
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Step #2.4: e-Payment Process

We have successfully received the payment instruction from BIR EFPS.
Please choose a Tax Type.

a. Tick Corporate
O Individual @ Corporate

b. Click Submit

atrt!‘e.llnking

Welcome to BancNet Online Administration

Please Login to start.

User Name | |

Password | |

| LOGIN || CANCEL |

A member of MUFG, a global financial group eGovl e-FILING AND e-PAYMENT PROCESS G)



Step #2.5: e-Payment Process

Q Verify the information before proceeding to payment.

Tax Payment Details 1u

TIN-Branch Code oo || 153 || 929 |.] ooo |

Filing Reference Number  [o10500000522911 |

Payment Instruction Date |Dsr09r2005

|
Tax Amount Due haes |
|

Actual Amount To Be Paid 1485

| agree with the Termsz and Conditions

Privacy Statement

Contact Banchet

A member of MUFG, a global financial group

eGovl e-FILING AND e-PAYMENT PROCESS

a. Tick | Agree with the Terms & Conditions

b. Click Ok

(¢) MUFG



Step #2.6: e-Payment Process

O An acknowledgement receipt will be issued.

A member of MUFG, a global financial group

Bureau of Internal Revenue
Republic of the Philippines

oF PS Home | oFPS Login | Revenue issuances | FAQs | BIR Main | eFPSt ~_

Maker Acknowledgement Receipt

Received by BancNet and waiting for further confirmation.

TIN:

RDO Code :
TaxPayerName :

Tax Type:

Tax Period :

Bank :

Filing Reference Number :

Payment Transaction Number :
BancNet Confirmation Number :

Payment Transaction Date :
Tax Due:

Actual Amount Paid :
Transaction Date :

User Name :

Transaction Status :

11111111111

116

BAGUMBAYAN CORP.
WC

01312003

The Bank of Tokyo-Mitsubishi UFJ, Ltd.

010300000012090
5369

0

02/16/2004

1,986.44

456.22

02/16:2004 10:05:20 AM
reg

Pending

t
conta nchN

Contact Banciiet

eGovl e-FILING AND e-PAYMENT PROCESS
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Step #2.7: e-Payment Process

O Company’s Authorizer (if there is any) or Final Authorizer will receive an email from BancNet confirming receipt of

payment instruction from BIR eFPS system to BancNet made by you.

Dabe: 04/29/2005 1:42 AM

=7 Subject: BIR-BancNet Tax Payment Notification
Frome: Banchiet Tax Pavment <alan.cruz@bancnetonling com s

To: allan.cruz@bancnetonline .com

Hello jame,

and with the followng detads:

T

EDO Code

Tax Payer's Mame

Tax Type

Tax Period

Quarter

Bank

Filing Reference Mumber
Payment Tranzaction Mumber -
Banclet Confirmation MNumber:
Payment Transaction Date

Tax Due

Actual Amount Pard

Tranzaction Status

Thiz 15 to notify you that ptel_user, your Company's assigned haker
transacted with BanclVet Online Tax Payment Gateway.
The transaction has just been proccessed with a status of Pending

200-011-588-000
117

ALTEN TEADING CORPORATION
WC

04/30/2004

0

Phltrust Barde
10400000026332
g642

0

04/28/2005
125,256.12

22.68

Jdransarfon Date _ = 22005 04:42:11 P14

Pending :

This 15 an auto-email from Banchet Online.

A member of MUFG, a global financial group

END of eGovl e-FILING AND e-PAYMENT PROCESS

+ Creation of payment is successful if the

transaction status is marked as “Pending”.

(¢) MUFG



FREQUENTLY ASKED QUESTIONS

“What to do in case of overpayment?”

“You can either file for a refund, request a tax credit for future payments, or file an amended return to
correct any errors. For more details and required forms, visit the BIR official website at www.bir.gov.ph”

“Can maker approve or be the final approver for the same transaction?”

“No, the maker creates the transaction, while a separate approver must approve for security
and control reasons.”

“What is the maximum number of approvals?”

“BancNet allows up to 8 checkers and 1 final approver per transaction depending on the bank’s \ @
specific settings and internal control policies.” d

“Can client pay a different TIN?”

“No, the payment must be made using the correct TIN assigned to the taxpayer to ensure
proper tax crediting and compliance.”

A member of MUFG, a global financial group eGovl e-FILING AND e-PAYMENT PROCESS



FREQUENTLY ASKED QUESTIONS

“Why “proceed to payment” fails ?”

“t can be caused by network issues, incorrect details, or technical problems. You can
contact the Bank support for help if the issue persists.”

“How long is the retention period of data?”
“Data retention is only 4 months for eGov BancNet websites.”

How to reject payment transaction?”
“Press “Cancel” to reject payment. It will still show up in the list with the status “cancelled”.”

“Can we delete payment transaction?” “No, deletion of records is not possible.”

Should you have any concerns, feel free to contact the Transaction Banking helpdesk at +632 8886 7371 local 8051-8073 or email us at cmsph_support@ph.mufg.jp

(¢) MUFG

A member of MUFG, a global financial group eGovl e-FILING AND e-PAYMENT PROCESS



DISCLAIMER

These materials have been prepared by MUFG Bank, Ltd. (“the Bank”) for information only. The Bank does not make any representation or warranty as to the accuracy,
completeness or correctness of the information contained in this material.

Neither the information nor any opinion expressed herein constitutes or is to be construed as an offer, solicitation, advice or a recommendation to buy or sell deposits, securities,
futures, options or any other financial or investment products.

All views herein (including any statements and forecasts) are subject to change without notice, and their accuracy is not guaranteed; they may be incomplete or condensed, and it
may not contain all material information concerning the entities referred to in this material. None of the Bank and its head office, branches, representative office, related corporations
and affiliates is under any obligation to update these

materials.

The information contained herein has been obtained from sources the Bank believed to be reliable but is not guaranteed as to, and the Bank does not make any representation or
warranty nor accept any responsibility or liability as to, its accuracy, timeliness, suitability, completeness or correctness. Therefore, the inclusion of the valuations, opinions, estimates,
forecasts, ratings or risk assessments described in this material is not to be relied upon as a representation and / or warranty by the Bank. Such information should

not be regarded as a substitute for the exercise of the recipient’s own judgment, and the recipient should obtain separate independent professional, legal, financial, tax, investment
and/or other advice, as appropriate. The Bank, its head office, branches, subsidiaries and affiliates and the information providers accept no liability whatsoever for any direct, indirect
and/or consequential loss or damage of any kind arising out of the use of all or any part of these materials.

Historical performance does not guarantee future performance. Any forecast of performance is not necessarily indicative of future or likely performance of any product mentioned in
this material. The Bank retains copyright to this material and no part of this material may be reproduced or redistributed without the written permission of the Bank. None of the Bank,
and its head office, branches, representative offices, related corporations and affiliates accepts any liability whatsoever to any party resulting from such distribution or re-distribution.

MUFG Bank, Ltd., Manila Branch is regulated by the Bangko Sentral ng Pilipinas (BSP). For inquiries or complaints, you may call the Bank’s Customer Assistance Team at Tel. No.
8702-8074. You may also contact BSP Financial Consumer Protection Department at Tel. No. 8708-7087.

(¢) MUFG
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