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Chapter 1 Preface

Chapter 1 Preface

Conventions

Symbol

Description

[ 1]

Indicates text displayed on the pages of the system, such as page titles and button names.
Example: The [Home] page is displayed.
Click the [Search] button.

Indicates other sections of this manual or Online Help for reference. Click the link as
needed to move to the page on the manual.

@€ B

Indicates notes or tips about operations.

Describes procedures of supplemental operations, such as other procedures or related

E:" operations.
Terminology
Term Definition
Instruments Applications, Transactions

Security Profile

A group of security rights that can be assigned to a user
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1-1 Top page of the System

eveccccccece [Mail M Link
The Top page is displayed after login. Y [all Viessages ILin

X o Displays the Messages area of
Yo n start rations from the Menu. °
ou can start operations fro e Menu . the system.
[ ]
L]
L]
L]
[Home]Link cccccce Y e .
. % .o L, eeeeceee [Notifications]Link
Displays the Home page of the . . . , P
. o . Displays Notifications page.
system. . S o
o. ° .’
L] [} .
. S o* Lot IHelE]L"']k
[ ] .
L. F— -t Displays the Help Home page,
[d . .
() MUFG tome | (922 | Q0 | P How | Lovot @ which provides access to
BHO Bank Group users @® . .
Last Sign.in: 04 October 2023 at 03:20:04 SGT , ® System_w|de on“ne help
NEW INSTRUMENTS TRANSACTIONS REPORTS REFERENCE DATA UPLOAD CENTER CUSTOMER ACCESS [} [
P
° L
e e @@ % |*eeecsce [Logout]Link
=+ Transactions for etume ; ransactions for L[] o
B Foceing ql gk Authorization ., . Logs you out of the Trade
L]
., y Manager system.
L] J
[ ] L]
26 tarmactons 1 ronsecions Y ‘e . .
.. . eeeeee Name of the user [First
ol Mesages . ‘e name + Last name].
., A
L] L]
L] [ ]
Show: [Me (and Unassigned Read/Unreas Al ®e Sltui‘__o’?.a
Date & Time [ subject Reference | Status ..:u‘nned To Party v.O
01 May 2018 05:05... fd Received .. TEST Ceceqgee Me a-menu i
19 Apr 2017 02:54 .. testaT Received L Appears on eyery page in the
S, ' system, allowing you to enter,
Notications N modify, or process data controlled
L[]
®y Sesua[G by the system.
Show: | Dummy1 Status: Al Read/nread a1 ..
L[]
_lrmea & Instrument ID Reference  Instrument Type Transaction Party ccy Amount Status Bank |nauumenﬂ% U
08 Apr 202... M100011S Import LC Issue TEST uso 100.00 Processed... I746ILS123467 ..
21 Jan 202... MA0DO10S Import LC frenmy TEST uso 100.00 Returned... 3301ILUIZMEET ®eccccsee Dashboard
29 Jun 201... GA0DDOZS Air Waybill Release TEST uso 100.00 Frocessed... 123456 Each t||e dlsplays the total Count Of
31 Mar 201... M10000&S Impert LC lssue TEST uso 10000 Processed ddedad . . .
31 Mar 201 Import LC Issue TEST uso 100 00 Processed 3655LCFGEBDFG the tranSaCtIOnS In reSpeCtlve
' status.
1/
4

Hover help texts are added to most of the fields, so when you come across unknown field names, simply
point the field so that hover help will appear. If no hover help appears, then please go to Online help by
pressing [?] button on top right of the page.

N

@

The system allows navigation only through the buttons and links within the pages.
Therefore, do not use the controls on your browser's tool bar (such as Back, Forward, and Refresh/Reload)
to navigate the system.
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Chapter 2 Login/Logout

2-1 Login to the Trade Manager

Login to the Trade Manager through COMSUITE Portal.

Steps

1. Log in to the COMSUITE Portal.
For the steps, see “Customer Support” of
COMSUITE Portal.

URL:
https://ebusiness.bk.mufqg.jp/login/

2. Click on the [Trade Manager] button in
(MUFG COMSUITE Service Menu on the Top page of the
——— COMSUITE Portal.
GCMS Plus ] Clobal Cash Balance a \ ' v
Vendor Finance 22 Accounts Total - Jpy 801.5
: » ( )
e g 2700 &0 . Register [https://trade.bk.mufg.jp/] as trusted
e site.
T =t = e Refer to COMSUITE Portal Customer
= o - Support on how to register. (55~
- = http://www.bk.mufg.jp/ebusiness/e/ebiz/cs.ht
1 Sarvicalioks a 2015.00.25 12:3 Expiration of elecironsc centcate 1S aporoachng okyo Center mI)
\ J
@®MUFG @0 o 3. Trade Manager Home page appears

Now you have logged in to the Trade Manager.



https://ebusiness.bk.mufg.jp/login/
http://www.bk.mufg.jp/ebusiness/e/ebiz/cs.html
http://www.bk.mufg.jp/ebusiness/e/ebiz/cs.html
http://www.bk.mufg.jp/ebusiness/e/ebiz/cs.html
http://www.bk.mufg.jp/ebusiness/e/ebiz/cs.html
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2-2 Dashboard

You will see the overview of the total count and the status of messages and transactions on tiles. When you
click the number on the tile, you will be navigated to pre-filtered transactions page. There are five tiles listed
below by default.

(.) MUFG Home | (3(5) | CJ(12) | ¥ Help Logout

36550098 SPRCUSTUSERD
Last Sign-In: 25 September 2023 at 01:21:44 SGT

NEW INSTRUMENTS TRAMNSACTIONS REPORTS REFEREMCE DATA UPLCAD CENTER &) MY LINKS
HOME c| |8 |?
;== Discrepancy @ Tracers l Returned by ='|' Transactions for Transactions for
=== Notices Bank — Processing Authorization

0 Mew 0 Mew
0 Read 0 Read
0 In Progress 0 Drrafts 0 Transactions 93 Transactions 1 3 Transactions

1. Discrepancy Notices*
This tile for Discrepancy Notice always shows zero as a count. *Please hide this tile as following steps.

2. Tracers*
This tile for Tracer always shows zero as a count. *Please hide this tile as following steps.

3. Returned by Bank
This tile counts on transactions returned by Bank.

4. Transactions for Processing
This tile counts on transactions that have initiated, pending submission.

5. Transactions for Authorization
This counts on transactions pending authentication.

From Dashboard tiles, you can navigate as follows.

Steps

1. [HOME] page

(1) When you hover the cursor on the number

*) MUFG o G e Geee | e / -
© o e e LT of the tiles, help text will appear.
TRANSACTIONS REPCATS REFERENCE DATA UPLOAD CENTRE &) uv ks
HOME c e |7
= B O e B e ity
0 seew 0 siew
0 aesa 0 fesa
0 mprogeess 0 oune 5 tamsctons [ ;m Transacéens 128 rrmscsons
Madl Messages. )
Cate & Tune & sutgect Reterence  Status Anigoed To Party. v

20 2n. 20 Eataty 12MtTER . Recered

20 Jun. 2018 08
70 Jun. 2918 8884, HEMAETER. Received
20 Jun. 2018 0523 TZMSETES. Received

0 Jun. 2018 08430... TRMUETER. Received

Notifications
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2. [ALL TRANSACTIONS] page

(®) MUFG

HEW WSTRUMENTS 'D;hsi',?x:‘-}‘ REPORTS

ALL TRANSACTIONS

ey Repos Tast satr Ragurn

Eatrement 10 B insrument Type Transaction

4528 Loan Fequest CHEY
Loa Request
Loan Request 1
Loam Request \
Loas Raquast
Loan Raquest CH]
Loan Raguent
Lsan Raquast CEY
Loan Request CEY
Loan Fagust st
Loan Fequest s
Loas Request st
Loas Request
Loan Request CH)
Loan Request
Loan Request G
Loas Request [
Loan Raquast m
Loan Raquast CEY
Lsas Requast

RENCE DATA ©  UPLOAD CENTRE

Dank Instrument ID CCY  Amcunt Siabes

uso 124500
uso 2mesen
uso 1masn
usp 12500
WO 1558092

©  sa0rn
KAD 5580138 Ready 1 Check
e 00 Saaed
USD 1500800 Sired

Stared
USD 500800 Stared

sanea

—

Stared

USD 12345600 Staned

BHOICP) $0TI
@) wv Lrecs
?

sne 302020 [semen | (€] (@

Party

' Total Caust 556 l

(1) When you click the number of the tile, [All
TRANSACTIONS] page will be displayed.
The transactions are pre-filtered according
to the tile which you clicked, with the total
count in grid matching the count in the tile.

The two tiles, Discrepancy Notice and Tracers always show zero as a count. Please hide them in the following

steps.

Steps

1. [HOME] page

(®) MUFG

NEWINSTRUMENTS ©  TRANSACTIONS ©  REPORTS

HOME

REFERENCEDATA | UPLOAD GENTRE

Select 1o custamise the dashboard

cP) SOY01

BHO(CP)
Last Sign-n: 26 March 2023 at 04:57:09 AEDT

&

20un 201307.06... Belell

123456789 . Recened

1= Discrepancy E Tracers | Retumedby =%  Transactions for Transactions for
= Notices Bank =) Processing Authorization
0 view 0 ren
0 Reas 0 gead
0 1o progress 0 ouns 5 Transactans 566 Tiarsactons 128 ransscsors
Mail Messages
nassgaea ResaUneeas |4 510200035 (g
DatesTime B subject Reterence  Stotus Assignes To pany v

2. [DASHBOARD PREFERENCES] page

() MUFG

NEWINSTRUMENTS ~  TRANSACTIONS *  REPORTS

DASHBOARD PREFERENCES

REFERENCE DATA

ome | (212}

JPLOAD CENTER | CUSTOMER ACCESS

D9 | P Help | Logou
BHO Dank Group users

7

Dashbosrd Cusiomization

Grids

Step 1: Select the sections you wish to Ssplay on the Dashbaard

Dizglay nozsctions on Dashboard

sections

Massages

Stap 2. Mady numbsrs and sshect the Updats buton
10 ra-orgar your sacions

Selacted Ham(s)

Updste

Step 2: Modify numbers and sekect the Update bution
10 Fa-orgar your thss.

Quick Links -

1se Tos

Preview,

1 saue & Close

. Ciose

(1) Click © [Select to customize the

dashboard] button.

(1) Un-tick ‘Discrepancy Notice’ and ‘Tracers’.

(2) You can change the order of the tiles to be
shown in dashboard.

(3) Click [Save] button.

N

@

= ™\

The Dashboard will be displayed on the home
page by default.

In case you want to hide all of the tiles, check
‘Display no tiles on Dashboard’ and click
[Save] button.

. J
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2-3 Logout from the Trade Manager

To prevent other people accessing the Trade Manager using your credential, you must log out after
using the system.

Steps

1. Click on the [Logout] button on the top right

(®MUFG o e Son
- e area of the Trade Manager page.

1@ |08 | P Heip : Now you have logged out from the Trade

Singa3{CP01) Sakaguchi® Manager
Last Sign-In: Sep 29, 2015 at 06:13 PM JST
&) MY LINKS
cl|a |? \Nl7

-
( In case you close the window of [Trade
- — yemor® . e Manager] without clicking [Logout] and
attempt to log in again within 15 minutes,
you will see a warning message saying
[You are already logged in.], but you are
able to press [continue] and log in again.




Chapter 3 Submit Applications

Chapter 3 Submit Applications

Operation Flow

Bank

Send for
Repair

Repair &
Re-submit
Applications

Create & Verify
Applications

3-1

Manager or above
(Depending on the security setting)

r

Receive processed
Notifications

7

Receive paper-based
Statements, etc.

( Receive returned

Notifications

3-3

—[ Receive Applications ]

]

NG
Check Applications

OK

: Blue boxes are the steps related to Trade Manager.
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3-1 Create Instruments(Applications)

Required Security Profile Setting: Create/Modify
*Security Profile Setting is maintained by Admin user.

In this section, you will create the application and verify the entered information.

Steps for each application of Issuing, such as Import LC, Standby LC, Outgoing Guarantee and Loan Request
(ARPS), are basically the same.
Please refer to the 85" g Amendment when you make an amendment transaction.

Steps
1. [HOME] page

(®) MUFG

T - | TRANsacTIONS

NEW INSTRUMENTS ~ TRAMNE

Choose Template

TRADE

Copy From Existing

Air Waybill

Loan Request

QOutgoing Guarantes

Outgoing Standby LC (Simple)
Shipping Guarantee

2. [NEW INSTRUMENTS:

(®) MUFG

IMPORT LC] page

M save

f"ﬂ' Save & Close

[ »* Verify Data

7 Attach Document
i Copy Instrument

i Close

(1) Click [NEW INSTRUMENTS] from Mega-
menu.

(2) Select required instrument from the list such
as [Import LC].

0]
From [NEW INSTRUMENTS], there are 3

ways to start creating new instruments such
as

*NEW
- Copy from existing
-Choose template

Please refer to the Online Help for more
information.B=¥"Home > Using the System >
Instruments Procedures > Instruments

\Overview

(1) Enter necessary information (Fields marked *
is mandatory)

(2) Press [Verify Data] after relevant fields have
been properly completed.
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Instructions to bank

=

S. Instructions to Bank

5. Instructions to Bank

Issue instrument in - =$5LC nstrument n
English
English

Additional Instructions Texi Phrase

<Selecl a Phrase>

Addiional Instructions Texd

Phe

ase

|<Select a Phrase>

=

Additional Instructions Text

| FEFTA '

1 confirmed the latest regulations on MUFG Bank's et
on the transaction with the information | entered, | declare the following

Foreign Trade Act (FEFTA

*) Reguiations on Payments Based on the Foreign Exchange and Foreign Trade Act of Japan
hitps:ivwevi bk Mufg fpiglobaliproductsandservicesiransaction/fefla/index himi

The transaction does nof fall under any ransaction related to sanctions regulations under the Foreign Exchange and

Before you press [Verify Data], you must select
“FEFTA” in “Additional Instructions Text Phrase”
of [5. Instructions to Bank]. After that, compliance
declaration phrase will be automatically set in
“Additional Instructions Text”.

Please access the below link and confirm the
latest regulations before making declaration.
https://www.bk.mufg.jp/global/productsandservic
es/transaction/fefta/index.htm

If you do not select “FEFTA”, Bank will reject your
transaction due to lack of the compliance
declaration.

This applies only to Import LC issuance and
amendment, not to the oher applications such as
Outging Guarantee and Standby LC.

~

Additional Instructions Text

Trade Act (FEFTA)

| confirmed the latest regulations on MUFG Bank's website (*) and Ministry of Finance, Japan (JMOF)'s website. And on the
transaction with the information | entered, | declare the following:

The transaction does not fall under any transaction related to sanctions regulations under the Foreign Exchange and Foreign

(*) Regulations on Payments Based on the Foreign Exchange and Foreign Trade Act of Japan
(https://www.bk.mufg.jp/global/productsandservices/transaction/fefta/index.html)

\_

[NEW INSTRUMENTS: IMPORT LC] page
@hoee . When the verification is successful, [“Instrument
s [ No.” successfully updated] will be displayed, and
wuenTs: weosT the status of the instrument becomes [Ready to
Authorize].
s
- 4 @ )
(.) MUFG When an error message appears, please
enter the required information following the
NEW INSTRUMENTS TRANSACTIONS ¥ RE error message and press [Verify Data]
INSTRUMENTS: IMPORTLC agaln'
Import LC - M40108252 - Issue - {Ready to Authorize) Refer to the sample image of the error message as
o ) below:
- & M40108252' successfully updated. A 'Beneﬂ'mani Clty' is reqUIrEG
Session Time Out

Your session will be timed out when there is no operation for 15 minutes after your login.

— 10 —


https://www.bk.mufg.jp/global/productsandservices/transaction/fefta/index.htm
https://www.bk.mufg.jp/global/productsandservices/transaction/fefta/index.htm
https://www.bk.mufg.jp/global/productsandservices/transaction/fefta/index.html
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3-2 Authorize Instruments

Required Security Profile Setting: Authorize
*Security Profile Setting is maintained by Admin user.

In this section, you will authorize the applications with [Ready to Authorize] status.

Steps

1. [HOME] page

(®) MUFG

Home

-

TRAMNSACTIONS =~

All Transactions

i TRADE

. | [ Pending Transactions |

i zsarentirdlonll et —d

Authorized Transactions
History

Create Amendment
_ | Create Tracer
1) Create Assignment

2. [Pending Transactions] page

(¢) MUFG

INSTRUMENTS: @ Pencing

Status:

it Type

juest

DiImrmimimimig:

juest

7 juest

juest

NEWINSTRUMENTS TRANSACTIONS ~  REPORTS

REFERENCE DATA UPLOAD CENTER @) wrinis

e o

It
!I'-'kll ® .I.I
All -
Started

l Ready to Authorize

Partially Authorized
Authorize Failed
Returned by Bank
Ready to Check
Repair

oo
—

(1) Click [TRANSACTIONS] from Mega-menu
(2) Select [Pending Transactions] from the list.

The list of the instruments with the pending status
will be displayed.

Select [Ready to Authorize] from the [Status] pull-
down.
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3. [Pending Transactions] page

@MUFG ——— The list of the instruments with [Ready to
o 9o Authorize] status will be displayed.

Click transaction (E.g.: [Issue]) of the Instrument
that you would like to authorize.

N

@

Transaction f = \

You can authorize one or more instruments

by ticking the checkbox next to each
Z2LE instrument row item in the list view and then
pressing the [Authorize] button. All the
I instruments will be selected by ticking the
—_—— — check box on top.

l=sue

4, [INSTRUMENTS: IMPORT LC] page

(1) Check the instrument information provided.

(®)MUFG
(2) Click [Authorize].

AEFERENGE TATA

INSTRUMENTS: IMPGRTLG

WPOrTL - M4IIS4S3 -15cic - Nealy o Authorizc)

ol
R )
Click [Send for Repair] when you would like

to send back the instrument for
correction/revision.

41 Download Saved Data

4, Send For Repair

‘ Authorize

P LC Application Form

i Close

5. [SIGN TRANSACTION] page

Find [Unique Security Code].

SIGN TRANSACTION

User 1D
36550010 SPRCUSTSHO4

Transaction Details

Instument Type  Instrument ID Cumency  Amount  Count

Import LC M100077S usp 10000 1
Step 1: Swiich on the Token. Press the number 3, "SIGN" on your device and enter the following 6 digit
Unique Security Cede into your device,

Unique Security Code:
246982

Step 2: Press i
click Submit 0.8

Key to continue, enter the 6 digit number into the Signature Code field below and
ur transaction

Signature Code

| Submit | |

Unique Securnty Code:
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6. [OTP TOKEN]

7. [SIGN TRANSACTION] page

SIGN TRANSACTION

User ID;
36550010SPRCUSTSHO4

[ Transaction Detalls

nstrumentID Cumency  Amount  Count
M100077S uso 10000 1

Instrument Type
Import LC

Step 1: Switch on the Token. Press the number 3, "SIGN" on your device and enter the following 6 digit

Unigue Security Code into your device

Unigue Security Code:
245982

Step 2: Press the OK Key to continue, enter the 6 digit number into the Signature Code field below and

click Submit to approve your transaction.

Signature Code
[ |

| cancel |

e

[ submit |

- [ Signature Code

 submit | [ cancel

8. [INSTRUMENTS: IMPORT LC:
CURRENT TERMS SUMMARY] page

oo (10 D@ P e

(®)MUFG

T A

SiguSIEPON Subaguchitd

AEFERENGE 1T & s

INSTRUMENTS: PORT LG: CURRENT TERMS SUMMARY @

IMpartL -MARAS2 -Penting) Croate Message | | Closs

IA B — l

Sautert et o Pary

FensiLeat

st

wai

— 13 —

(1) Press “3” (SIGN) button to start the process.
(2) Enter the [Unique Security Code].

(3) Press “OK” on the bottom right of the Token.
(4) “Response code” is shown.

(1) Enter the “Response code” displayed on the
Token to [Signature Code] on the screen.
(2) Press [Submit].

The [status] of the instrument will be changed to
[Authorized].

Now the application is sent to the bank
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3-3 Check Results

Required Security Profile Setting: Notifications
*Security Profile Setting is maintained by Admin user.

In this section, you will check the result of the application submissions.
[Notifications] are sent to you when the bank finish operations and update the status of the instruments.

Steps

1. [HOME] page

(®) MUFG

Transaction

Vendor 10

Processed by Bank

Processed by Bank

Status Bank Instrument 1D
Returned by Bank 3301245241
Processed by Bank OV5201705105
Processed by Bank 3301-3406

3301- 340663

3301ELCOEE5818

2. [Instruments: Import LC] page
(®) MUFG

INSTRUMENTS: OUTGOING GUARANTEE: AMEND

BHO(BG) UATLONO

nive - UHOOTTSL - Amend - (Startod) Bank I strument 1D: 3301245241

Return Reason

(The return reason(s) will be displayed until the transac

insufficient documents

Section Sharteuts

o Attach Dacumart

. Cose

— 14 —

In the [Home] page, there is [Notifications] area.
The [Status] of the instruments are [Processed
by Bank] and [Bank Instrument ID] appears
when the application submissions are
successfully completed.

:In case, instruments are [Returned by bank],

i Click [Issue/Amend] of the returned instrument.

For Import LC, Standby LC and Outgoing
Guarantee, you will be able to find some
attached files as you go to

1) Click “Transaction” of the notification of
home page.

2) Click “View Terms As Entered”.

3) There are attached files on the top left
of the screen.

N\

J

v
[Return Reason] of the instrument is displayed.
Following the [Return Reason], please make a

modification on the application and re-submit it
to the bank.
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Chapter 4

4-1 Inquire Applications

Inquire Applications

Required Security Profile Setting: Inquiry
*Security Profile Setting is maintained by Admin user.

In this section, you will make inquiries of applications and create amendments from the menu.

Steps

1. [HOME] page (To inquire)

() MUFG

All Transactions

TRADE -

Pending Transactions
Autherized Transactions
History

2. [HOME] page (To create amendments)

() MUFG

— 15 —

(1) Click [TRANSACTIONS] from Mega-menu.
(2) Select required [“Inquiry menu”] from the list.

iy

@

=
“Inquiry menu”
- All Transactions
-Pending Transactions
+Authorized Transactions
- History

4 )

Please refer to the Online Help for more
information. B Home > Using the System
> Instruments Procedures > Instruments
Overview

- J

(1) Click [TRANSACTIONS] from Mega-menu.
(2) Select [Create Amendment] from the list.

i

@

Please refer to the Online Help for more
Amendment information. B Home > Using
the System > Instruments Procedures >
Instruments Overview

N

@

For cancelation of the instruments, please
request to the bank by using [Other
Conditions] of [Amend] page.
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Chapter 5 Appendix

5-1 Corporate Customer Settings and User Settings

Corporate Customer setting and User setting will be done by bank upon submitting the
application forms below.

® [COMSUITE Trade Manager Application for Service Setup]

® [Multiple Customer Information]

5-2 Security Profile Settings

Customer admin users are able to maintain the security profile setting of the customer users.
Step 1 Click [REFERENCE DATA] from Mega-menu, then select [Security Profiles] from the list.
Step 2 Change the setting of the security profile (refer to the screen shot below).

*Customer admin users/customer non-admin users must not maintain the [Users] and [Reports] settings, thus
it is prohibited for the customer from enabling [Users] and [Reports] in the security profile setting page. The
bank do not support the service when the customer changes the settings.

(®) MUFG .

MNEW INSTRUMENTS TRANSACTIONS REPORTS REFERENCE DATA ~ UPLOAD CENTER

,s**** Please refer to the Online Help for more
information about the security profile. I
Home > Using the System > Reference
Data Procedures > Security Profiles >

SECURITY PROFILE

New Security Profile

1. General A

| Seeurty Frofle e g Editing Security Profiles
2. Messages 000000 Messages
2 No Access Customers can change the setting
Users can work with messages for subsidiaries/branches Of message fUﬂCtIOﬂ hlghllghted |n
Delete CRreatIe.' Sgnd':u Route o Amnhﬂ) Delete I(Jo]cument the green bOXGS (SO|Id Ilne) *ThOse
eply ani ocument(s| 5] . . . .
— ] functions with no highlights are not
Pre-Debit/Funding Motifications avallable.
Discrepancy/ATP Approval Nofices |For “Inquiry only setting”, please un-tick “No Access".l
I Netifications I
3. Instruments LI g Instruments
Customers can change the setting
Users can work with instruments for subsidiaries/branches Of InStrumentS (Appl |Cat|on)
Crestel Delete | Route | Checker s::rd Authorize e :J;c:;:e I bezzn hlghllghted in the green boxes (SOIId
i P o= | orers | T | tnvorces line). *Those functions with no
° . . .
STAD 8 S *teeen.,,, . highlights are not available.
Instruments
i Wayoil Sos .l |For “Inquiry only setting”, please un-tick “No Access”.l
Approval to Pay ®e L
Direct Send Collection ®e o
.
Export Collection L4

®eeee *Route
Please refer to P21-24 for the details.

Export Letter of Credit

— 16 —
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Dirsct Send Collsction

Export Collection

Export Letter of Credit

Import Letter of Credit

Internationsl Payment

Loan Request

Cutgoing Guarantes

Cutgoing Standby Letter of
Credit
=
Payments

Request to Advise

Shipping Guarantss

Oogoia oz oj@jaoio
ooaioygaopE|ojE|a@| @
Oooaioj@ opE|ajE|a@| @
ooaioygaopE|ojE|a@| @
Oojoaioyo | opE| aj@a@| o
Oogoiia oz oj@jaoio
ooaio| oo\ o o|a@| @

Transfer Between Accounts

Transactions

Pay Response

Discrepancy/Approval to
Transactions

AEEEIEE

O

[ Allow Users to Attach Document(s)

|| Allow Users to Delete Document(s)

4. Receivables/Payables Management -

Mo Access

|:| Users can work with instruments for subsidiaries/branches

&
Autharize

;:mes Management Match Notice and D D D D D D D

Dispute/Undispute Close Finance

Receivables Management Invoices [} (] a

Payables Management Invoices M ] [ [ = [ [ (]

Uploaded Invoices-Receivables
Management

Uploaded Invoices-Payables

- A Decline
Authorize | Authorize Delete Cloge | Manually | Manually | "o e” | crogit
Offline Apply Unapply Nofe N

Payables Credit Notes

Invoices .
Offered History Offer Offer | Offer | Value | Value | Invoice
Date

Suppiier Portal O O 0 O Oo|jo| O 0|10
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5. Direct Debits

L4 Mo Access

Users can work with ir for st

Create |

Authorize

Modify Delete | Route | Authorize ‘ Offline Upload File
Select All Select None
Direct Debit Instructions | | | ‘ ‘
6. Invoice/Credit Note Processing -
ud No Access
| Upload | View Uploaded ‘ Remove Failed
Select All Select None

Invoice/Credit Note Processing

NN NN NN NN NN NN N NNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNENNEEEEEEEEEES
.

= 7.Reports

.

"

L Mo Access

.

"

: No Access View Only View & Maintain
: Custom Reports @

.

7 | Standard Reports C)

=
H
H
:
H
H
H
H
H
:
H

8. Reference Data

bd Mo Access
No Access View Only View & Maintain

My Organization's Profile @
View TPS Limits (=)
Foreign Exchange Rates ®
Instrument Templates

Create Fived Payment Template (=)
Netification Rule (=)
Address Book

Create new Address Book entries &)

during fransaction entry
Panel Authorizafion Groups @
Payment File Definitions @
Phrases @
Security Profiles ®
Template Groups ®

Thresheld Groups
sssmss

‘Outgoing Guarantee ‘

— 18 —

o Users ® NN ]
‘Work Groups ®
Purchase Order-Related Reference Data
LC Creation Rules ®
ATP Creation Rules )
PQ Definitions (=}
Invoice Management-Related Reference Data
Trading Pariner Rules (=}
Invoice Definitions{enly Bank Admin users can view &
‘and maintain)
ATP Creation Rules @
Loan Request Creation Rules (=}
ERP GL Codes )
Discount Codes @
9. Conversion Center i
L NoAccess
e | Delete | Route | Convert
Select All Select None
Instruments

" eee Reports

Customers are prohibited from
changing the setting of [Reports]
highlighted in the red box (dotted
line).

Reference data

Customers can change the setting
of [Reference data] highlighted in
the green boxes (solid line). *Those
functions with no highlights are not
available.

Users

Customers are prohibited from
changing the setting of [Users]
highlighted in the red box (dotted
line).
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5-3 Route function

Precondition

1. [Security Profile Settings] page

Anyone who “Create” or “Check” or

Craate | Send ] “Authorize” can “Route” the transaction to
Mogity | Delete | Route | Checker | Pol | Authomze || the  “Authorizer”. Which means when a

Select Al Select None customer authorization process is:

Instruments Create(UserA) - Check(UserB) -

Onigeing Guarsniee 7 7 Authorize(UserC) - Authorize(UserD)

then UserB and UserC can route the

transaction.

Also, when there is no “Checker”,
Create(UserA) — CheckillserB) —
Authorize(UserC) — Authorize(UserD)

then UserA and UserC can route the

transaction.

2. [All Transactions] section of the [Home] page
As an authorizer select “My Work”, those
transactions which are routed to the

All Transactions . .
authorizer are listed.

Show 51020 0§28 | L3 As the authorizer select “Work for (Corporate

customer name)”, then all the transactions

Show: My Work x| - ns including the ones which are routed to the
My Work other users are listed. _

Instru pe This means that “Route” function cannot

Work for Singa3({CPD1) control who to authorize the transactions, but

Fa0214052 Lean Request it can just notify the designated authorizer to

Fagz1a1Sa Losn Request do the authorization of a particular
transaction.

M4D0E2EST Import LC

— 19 —
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How to operate

Steps

1. [NEW INSTRUMENTS: IMPORT LC] page

Create and verify (or check as a checker or

®MUFG = ST _ . :
authorize as an authorizer) a transaction

FEWRSTRUMENTS = | TRANSACTIONS wzpoRTS REFERENCE DATA

NEW INSTRUMENTS: IMPORT LG

mport L€ MAA08152 - 5 - Started)

uuuuu
...... g Bank |2 (%) Bk TaTop

o s e

Create & Verify

e

[ [ save | || | b Download Saved Data J } % Route Transaction ‘

| H save & Close | | «, Send For Repair J { 43 Download Saved Data J

l%” ﬂ o Send For Authorization J] ﬂ o Authorize ‘]

l ¢ Attach Document I | P LC Application Form J {@ LC Application Form J

} E— : [ close ] . cose |
il Close

2. [INSTRUMENTS: IMPORT LC] page

(®) MUFG o €10 D) P b | g

TRANSAGTIONS = REPORT REFERENCE DATA UPLOAD GENTER @) My o

Click [Route Transaction]

INSTRUMENTS: IMPORT LC ?

Import LC - MAGYT74S - Insus - (Ready fo Authorize)

—
ToKvo Advineg Baok | % ot Tesmmacyon
i ﬂ".. Route Transaction ‘] s
[ Download Saved Data ‘ [
l ‘ Copy Instrument ‘
[ Edit I
[ & LC Application Form I
J_i Close |

— 20 —
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3. [INSTRUMENTS: IMPORT LC] page

(®) MUFG

ENTS TRANEA

INSTRUMENTS: IMPORT LC

>

SingaH{RG) Sakaguchis

CUSTOMER ACCESS

2
Import LC - MAG4157S3 - Issue - (Ready to Authorize)
1. Terms. .| section shortcus .
Benenciary

Routs Solsctod Itoms

A TIEECRED Select 2 recpiert Parson or Orgarization

CHIVODA KU MARUNOUCH 100

=t o
Lsert, Sngad(CPD1) - Snga(CPDT sarlt
awase2, SingaCRT) - SrgadCPD! Kawaden?
(Ogawa, SrgIACEN) - SrgaCRT Ogava

L. X - SrgaXCPO1)Luin

[Kawaced, Singa¥CAO) - SirgaCRD Kawaded

Tokro e

BaxkTo Top

% Route Transaction

4 Downinsa saved dota

Route Selected ltems

Select a recipient Person or Organization

Yamada, Hideo - Singa3{CP01)Yamada

w— User02, Singa3{CPO1) - Singa3(CP01)User02

UserD1, Singa3{CP01) - Singa3{CP01)User01

nd KawadeD2, Singa3(CP01) - Singa3(CP01)Kawadel2
QOgawa, Singa3(CP01) - Singa3(CP01)0gawa

Im Ly, Xin - Singa3(CPO1)LuXin

L___|KawadeD1, Singa3(CP01) - Singa3(CP01)Kawadel1
Singa3(CP01) - Singa3(CP01)Sakaguchi01

inga3(CP01) - Singa3(CP01)Nomura

4. [INSTRUMENTS: IMPORT LC] page

() MUFG

INSTRUMENTS: IMPORT LC

>

? e Logout
SingadiB6) Sokaguehit

=

ImportLCMADAISTS] lasue (Resdy to Authorizs)

1.Tuns L seotion Shoncus =
Beneficiary

Route Selected ltems

Lzt ‘Saient 3 reeipient Person or Organizas

‘Sakagueni, Snga3(CPOT) - Singa:

CHIYODA KU MARUNOUCHI 190

Route tlem(s) | | Cancel

‘Saioctad famis) 1
TOKYO Insiument

Jpr LC - WD415783

Route Selected ltems

| Select a recipient Person or Crganization

— Sakaguchi01, Singa3(CP01) - Singa3(CP01)Sakaguchi0l

| Cancel \

Selected item(s): 1

Instrument

Impart LC - M40415753

T A T TR AT RIS

Select the user who needs to authorize the
particular transaction.

Click [Route Item(s)]
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5. Home page of the authorizer

RGN

Designated authorizer login to the Trade

(®) MUFG
HOME e e 2
Al Transactions
mstrument 1D @ Instrument Type. Transaction Bank Instrument 10 ey Amount Status.
FA0784L Loan Recuest avae of
A
ana -
ml & Inatrument 10 Refarence  nstrument Type Transaction Stﬂtus: Started |
Ao 201 . woarrs Frr—v—
20 Jum 200 EEOBIIL ExponiLC Uesctivate All
My 3. NsODIEL 12458780... Wcoming Standby... Pre Atise ) )
24 May 20 NSOOIRL 122456789, ing Standby... Advise AUthonze FEIIEd
;v:.,:-, [ ¢ i Authorized
Cancelled by Bank
Processed by Bank [
Partially Authorized |
Ready to Authorize
Returned by Bank
Ready to Check
~
Repair o
Started

6. Home page of the authorizer

MAQ4ISTSY imporfle taue

!f___l\

~
(® MUFG e | o
Singa}CPO) Sakaguehiol
Lant 5ign-n: 31 August 2016 at 02:26:67 J5T
NEW INSTRUMENT TRANSACTIONS REFERENCE DATA @) Wy s
HOME e o 2
Al Transactions.
wsuert (O
how My ek atrument Groug: A instrument Type: fmport L
Instrument D (&) Instrument Type Tranwaction Bank itrumant 10 coY  Amount Swts party

USD 77500000 Ready to Authcrize P EXPORTER 0O

All Transactions

ShowS10200f1 |3

Show: |M:.' Wark

1 InstrumentID [&]|Instrument Type

Instrument Group: [All

Transaction v

[ M40415753 Impert LC

Issue

] -

<

Manager.

Select “My work” in [Show] pull-down.
Select “Ready to Authorize” in [Status]
pull-down.

(2)
®3)

Routed “Ready to Authorize” transaction can
be found.
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5-4 Notification Settings

Users with appropriate security profile can maintain [Notification Rule] to send out e-mail notifications.

Steps

1. [HOME] page

o e
Q |2 httpss btmusgp portal blmikeg propo... £ = @ MBI €| 2 bmusgp.portalbiamkig.gr.. | 3 btmusgp. portal bkmikt... = v [
I7OME) BR(E) BRY) BECADER) Y-UD ALTE)

x W: [corp an wn |[FA7zax -
i Ps
(.)MUFG vome (210 (CIh (@ M | Losowt
Com A userot
Last Sign o 17 Gciaber 2015 f 11311 36T
NEW INSTRUMENTS TRANSACTIONS | REPORTS REFERENCEDATA =  UPLOADCENTER @ wruns
HOME a) (8] (@
il Messages
2 [0
S e o Ui
Date & Time & Subject A Pary Vendor 1D
1200 2018 1200, Boms cuari oo
Noutications
e
vow: [Gam St [0 ] PO Creation Rules
m& & instrument 1D Feference  Instrument Type “Iork Grc'ups Ve
e Lomess Cutgoing Gusrenies -
: o Panel Authorization Groups
< N - >
MNotification Rule
Sont B2 emplaes
mow: [ork o Gorp A s g[8 Foreign Exchange Rates -
btiasge. prtal bkt propant. com/portal Dispat qu% -
2. [NOTIFICATION RULE] page
7 (= o]
‘: ) [E R e pertal Bt progo... B« &) EBEOTS— O || = bimusap.portal bkmktg.pr.. | 2 btmusgp.portal blmit x‘ ‘ ALk
I7AMF) BRE) FRV) BRCADR) Y-T) ALTH)
x % [ corp win B |[FATza - |
(®) MUFG e (20 (0 €00 | Lot
——
NEW INSTRUMENTS TRANSACTIONS REPORTS REFERENCE DATA ¥ UPLOAD CENTER. (&) My Lnks
sussuRY AccEss
NOTIFICATION RULE 7]
New

Name &1 Description

o data found 4

e

%100% -

— 23 —

On the homepage, go under [Reference Data]
and click on [Notification Rule].

Click on [New]
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3. [NOTIFICATION RULE] page

O — - e Setup the [Notification Rule] and Click [Save &
Lk . P+ o umenTI-o| . bimidg.pr. | bankt... x

IrOME) WEE) ERQY) ERA0@E) v-uI) ~ALTH) ; Close]

S I R TN [P A75a> ~
(*) MUFG o 20 S0 P L
NOTIFICATION RULE ? . . .
po— Please refer to the online help by clicking the
o o ; . top right (2 for the details.

& Quigoing Standty LC

For enen message, notfcaton, or remsaction rezeives

Sem an ot for sch 7 Sring Gusraniee
Serd gy emiter 2 Ml Messages
Sems ot s an oy reminger
Sand no Emails (Hotificstions will be sent) e L T
e settings e
Sen Ports Nosfcation  Send Emsi o ol o feek et [Ny
ey -
I — Fiome
Chargss sndor Charges snare s 13 Seve & Close
Oocumerts Ony Gocumerts Only | asa 2 Mare Recpients

e — Moo =

! The option “Send a daily reminder”, “Send
[H save T both alert and daily reminder” and “Charges
. . and/or Documents only” are currently
(& )
o Save & Close f
. ) unavailable.
| i Close |

Sample setting (standard)

NOTIFICATION RULE (2

Nofification Rule
* indicates required field

1. Email Alerts and Defaults - Section Shortcuts -

ion Rule detailz are defined at the fran,

level. Presz "Override™ for the specific instrument fype to see transachion leved rule

Email Alerts and Defaults

gerals Import Documentary LC
* Rule Mame * Description Loan Request
|Nn'.iﬁcat:ur Rule |N:|ti"|cau'on Rule Qutgoing Guaranies

Qutgoing Standby LC
Mail Messages

® Mo w N -

1 For esch message, notification, or fransaction received:
Send an alert for each

Send a daily reminder SIS T
Send both alert and daily reminder Collapse Al
Send no Emails (Motifications will be sent) Hide Tips

Back To Top

| Default Notification Rule settings for All Instrument TypesiTransactions |

|. H Save |

Send Portal Netification Send Email Email Recipients ’[:idi:?"algymcthec.ipiem - .
_ i A r‘a Save & Close l
Ahways I Always I o
Never Mewer E | i Close |
Charges andlor Charges andior E h g
Documents Cnly Documents Only | Update Recipients Only | b
- J
| Add 2 More Recipients |
2. Import Documentary LC -

Standard Notification Rule for all Import Documentary LC Transactions

Additional Email Recipients

Send Portal Netification Send Email Email Recipients |
(separste by comma)

Ahways Ahways I
e oo ]
Charges andlor Charges andior

Documents Only Documents Only | ypdate Recipients Only |

[ Agd 2 More Recipients | [ update Emails Only |
|. Apply to All Transactions |

[ override | [ ClearAn |

— 24 —
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5-5 Working with Purchase Orders

The purchase order processing functionality allows you to incorporate data from your organization's system
into applications of Import Letters of Credit. When you upload a purchase order data file, you can control the
details of the upload by selecting a PO definition and associated LC creation rules (PO creation rules).

Please refer to the Online Help for more details.

I2"Home > Using the System > Instruments Procedures > Working with Purchase Orders > Working with
Purchase Orders

5-6 Create Parties in Address Book

Users with appropriate security profile can create parties in Address Book.

Steps

1. [HOME] page

®Mure On the homepage, go under [Reference Data]

and click on [Address Book].

HOME e 0 2

[\

Approve Reference Data A

o o

Inasrumert 10 (=) inatrument 1 ype Transacvon

My Organization's Profile

I Address Book 1

Phrases

Users

Threshold Groups
Security Profiles
PO Definitions
nvoice Definitions

2. [ADDRESS BOOK] page

For creating new party, click [New].
(®) MUFG

ADDRESS BOOK ?

Party Name @ Address ciy Country Party Type Added y

— 25 —
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3. [New Address Book Entry] page
Key in the details, then click [Save & Close].

(®) MUFG > | Lo
ADDRESS BOOK ?
New Address Book Entry
fr— Secton Shorcuts
Party .
M sove
P r—— T~
e
| H Save |
[| f"ﬂ' Save & Close |]
| I Close |

5-7 Create Templates

Users with appropriate security profile can create templates.

Steps

1. [HOME] page

() MUFG v D G T e On the homepage, go under [Reference Data]
e [~ [ R e and click on [Templates].
HOME = 0 c o 7

REFERENCE DATA ~ L

Parties

Phrases

PO Definifions

PO Crealion Rules
Templates

] INETUMEeENT 1Ype. Al

— 26 —
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() MUFG

NEW INSTRUMENTS TRANSACTIONS

3. [New Template Selector]

[TEMPLATES] page

& nstrument Type

Loan Request
As Wepon

2 wapem

import LC

Loam Request
Ouigong Guarantes
Outgomg Standoy LC
Shopng Guarantee
ot LC

Loan Request

REFERENCEDATA >  UPLOAD CENTER @) w
?
-
&V AnFRES ' &
- 2
!
&v » &P

For creating a new template, click [New].

- ;-;... | Search |

New Template Selector

| securs inc.

[ * Template Name

]

Copy from Existing Instrument

Copy from Existing Template

Use Blank Instrument Template l

|- Select instrument type — x |

-- Select instrument type —

“Air Waybill h

Import LC

TMPOT TG
Loan Request

Import LC

4. [TEMPLATE] page

T

PT. P

Loan Request
Qutgeing Guaraniee
Outgeing Standby LC

Shipping Guarantes

@ MUFG vome ((F1@ I ® | FHew | Looout
Customer BV Cust Operator
NEW INSTRUMENTS TRANSACTIONS REPORTS REFERENCEDATA ~ | UPLOAD CENTER @) s umiks
TEMPLATE 7
Tempate : import LC - Toray International (1)
* Templte Name Ep—— .

ssoweine |
1. Tems
o 2 Docaments Required
- Tems 3. Transport Documents) and
Stigment
— — £ Omer Coniions
Bensticiary . x
I |[#] | Aspiicant Alx S nsirucions fo Bank
Benefiiany Name & intemal nsiucsons
[oaueine ]
Quick Links -
Address Line 1
[Sipe enwence ] SN
Address Line 2 diel
2 ] »
ciy
Furano ] 2% Hsne
=
provncesstste  postal Code S
poasiea
[ Deiete
Gountry
i Ciose

[

Bhone Number

Bank Charges

Hisoe |
[| f"ﬂ' Save & Close |]

|Eg. Delete |

|iC|ose |

27 —

(1)
(2)
3)
(4)

Give a name to the new template.
Select [Use Blank Instrument Template].
Select the type of instrument.

Click [Continuel].

Key in the template details, and then click [Save
& Close].

NG

)

[Applicant] and [Advising Bank] field \
cannot be keyed in. These are [Parties]
which need to be registered in the Trade
Manager in advance. Then they can be
found when the search button (£ is
clicked. [Advising Bank] registration will

be done by bank upon submitting the
application form

[COMSUITE Trade Manager Application

for Service Setup]

)
x|

| Applicant

BV SGIMPORTER

9 Raffies City

PO Box 1111

Singapore, 4346 Singapore

Applicant's Reference Number

x]

o)

| Aavising Bank

HSBC, Ked Division, Trade Service
6/F, HSBC Building Mong Kok

673 Nathan Rd.,Mong Kok,
KOWLOON, Hong Kong
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5-8 Reports

Below reports are available.

® BHO101 - Outgoing Guarantee Transaction Details Report
The report includes transactions with a transaction status of ‘Processed by Bank’.

(®) MUFG

NEW INSTRUMENTS TRANSACTIONS REPORTS ~

Reports @ Standard Reports O Custom Reports

Show: |AII Categories |

Report Mame: | |

Report Name

[BHO'\ 01 - Cutgoing Guarantee Transaction Details Report ]
BHO102 - Qutqoing Standby LC Transaction Details Report
BHO103 - Import LG Transaction Details Report

Full User List - Full User List

TPOS0CC - Work in progress

TPO70 - Audit Report

TPOS0CC - Corporate Customer Information

TPOS0CC - Corporate Customer Usage

©2001-2017 CGl Technologies and Selutions Inc.

% Help Logout
BHO{BG) UATLDND1

Home | (] (2) |3 (37)

REFERENCE DATA UPLOAD CENTER CUSTOMER ACCESS

@

Show 10 20 30
| Search |
[%] Description
Outgoing Guarantee Transaction Details Report
Qutgoing Standby LC Transaction Details Report
Import LG Transaction Detalls Report
Full User List
Pending and Authorized Transactions
Reference Data Changes by Userld
Customer Detail and Capabilities

Instrument and Transaction Volume

Total Count: 8

#100% v

REPORTS ~

MEW INSTRUMENTS TRANSACTIONS

Reports @ Standard Reports O Custom Reports

REFEREMCE DATA UPLOAD CEMTER CUSTOMER ACCESS

@

BHO101 - Outgoing Guarantee Transaction Details Report

Report Criteria

To view this report, please specify the report criteria below.

Please select a prompt value o

3301245241

3110HSU0010003 v
3110HSU0010002

GTY Corporate India
UAT JP EXPORTER

EEnee e Ploase select a prompt value
IN
JP

Please select a prompt value

UAT-BV LDN corp

Reference:

Beneficiary Mame:

Applicant Name:

Please select a prompt value

Performance
Retention

Type of Guarantes

Walid From(Start):

“alid From({End):

“alid To(Start):

il

Valid To(End):

©2001-2017 CG Technologies and Solutions Inc.

| Expand | | Close |

-

— 28 —
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~
(.) I IU FG CJ @37 | @ Help Logout
BHO(BG) UATLDMNO1
NEW INSTRUMENTS TRAMSACTIONS REPORTS * REFEREMCE DATA UPLOAD CEMTER CUSTOMER ACCESS
——
Reports @ Standard Reports O Custom Reports ?
BHO101 - Outgoing Guarantee Transaction Details Report Expand Save As Close
Report Criteria 3
i
sV A | 3R
Outgoing Guarantee Transaction Details F
EUR
Beneficiary Ispplicant's
Transaction Transaction \ppl Original [valid to Aftel
Reference Date Instrument ID Type Name Country Name [Number ‘alid From ‘alid to
3110HSUD0100 UAT JP UAT-B'Y LON
0170572017 U100721L Iz5UE EXPORTER P comp 01/0%2017 _ |Other
3110HSUDD100 UAT JP UAT-BY LOM
03 01/05/2017 U100721L Amend-1 EXPORTER P cop 01/05/2017  |Other
GBP
Beneficiary Ispplicant's
Transaction Transaction \ppl Original [valid to Aftel
Reference Date Instrument ID Type Name Country Name [Number ‘alid From ‘alid to
3110HSUD0100 UAT JP UAT-B'Y LON
01/05/2017 _ |U100718L lssus EXPORTER Al corp 01/0%/2017 _[Other
3110HSUD0100 UAT JP UAT-BY LOM
017052017 U100716L Amend-1 EXPORTER P comp 01/0%2017  |Other
v
® 100% -
w s - = w

— 29 —
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® BHO102 - Outgoing Standby LC Transaction Details Report
The report includes transactions with a transaction status of ‘Processed by Bank’.

(¢) MUFG

Reports @ Standard Reports O Custom Reports

Show: [All Categories |

Report Name: | |

Report Name

BHO101 - Outgeing Guarantee Transattion Details Report

[BHOH}Z - Outgoing Standby LC Transaction Details Regon]

BHO103 - Import LC Transaction Details Report
Full User List - Full User List

TPOSOCC - Work in progress

TPO70 - Audit Report

TPOB0CC - Corporate Customer Information

TPOS0CC - Corporate Customer Usage

©2001-2017 CGl Technologies and Solutions Inc.

NEW INSTRUMENTS TRANSACTIONS REPORTS * REFERENCE DATA UPLOAD CENTER CUSTOMER ACCESS

[%] Description

Home |9 2) |03 (37) | 9 Help Logout
BHO{BG) UATLDNO1

@

Show 10 20 30

Search |

CQutgoing Guarantee Transaction Details Report
Qutgoing Standby LC Transaction Details Report
Import LC Transaction Detalls Report

Full User List

Pending and Authorized Transactions
Reference Data Changes by Userld

Customer Detail and Capabilities

Instrument and Transaction Volume

Total Count: 8

#100% ¥

(¢) MUFG

Reports @ Standard Reports O Custom Reports

NEW INSTRUMENTS TRANSACTIONS REPORTS ~

REFERENCE DATA UPLOAD CEMTER CUSTOMER ACCESS

Home |7 (2) |LJ 37 | B Help Logout
BHO({BG) UATLDNO1

Report Criteria

Reference Please select a prompt value
33015CU0001004 ~
3301SCUD001003 v
3301SCU0001002

ER e (P T Please select a prompt value
UAT UK EXPORTER

SRR el Please select 2 prompt value

GB

Applicant Name: Please select a prompt value

UAT-BV LDN corp

Type of LC: Please select a prompt value

Maintenance
Performance
Tender/Bid

Expiry Date (From):

It

Expiry Date (To):

Maturity Diate (From): I:l

Maturity Date(To)

H

© 2001-2017 CGI Technologies and Solutions Inc.

BHO102 - Outgoing Standby LC Transaction Details Report

To view this report, please specify the report criteria below.

AN -
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~
(¢) MUFG Home. D67 (@ Heb | Looout
BHO{BG) UATLDMNO1
NEW INSTRUMENTS TRAMSACTIONS REPORTS * REFEREMNCE DATA UPLOAD CEMTER CUSTOMER ACCESS
——
Reports @ Standard Reports O Custom Reports ?
BHO102 - Outgoing Standby LC Transaction Details Report Expand Save As Close
Report Criteria 3
T
v A (3R
Outgoing Standby LC Transaction Details
EUR
Beneficiary applicants Payment Terms
Transactio Transactio Cou  [Appi Maturity Type ¢
Reference n Date Instrument ID n Type Name ntry  [Name Number % [Amount Date LC
33015CUD0D UAT UK UAT-BY LDM Mainte
1003 258/04/2017 _ [S100710L Issug EXPORTER GB cop 40% nce
33015CUD00 UAT UK UAT-BY LDMN Mainte
1003 28/04/2017  [S100710L Issug EXPORTER GB cop E0% nce
GBP
Beneficiary pplicant's Payment Terms
Transactio Transactio (Cou [Applicant Reference Maturity Type ¢
n Dats Instrument ID n Type Name ntry  [Name Number % [Amount Date LC
33015SCUD0D UAT UK UAT-B' LDN Perfon
1002 28/04/2017 _ |5100709L lssue EXPORTER GB__ [corp 100% nce
33015CUDD0 UAT UK UAT-BY LDM
1002 01/0%/2017  [S100709L Amend-1 EXPORTER GB cop
v
® 100% -
w s - w

— 31 —
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® BHO103 - Import LC Transaction Details Report
The report includes transactions with a transaction status of ‘Processed by Bank’.

~
(.) MUFG Home [(1 @) [CJ37) |9 Help | Logout
BHO{BG) UATLDMNO1
NEW INSTRUMENTS TRAMSACTIONS REPORTS * REFEREMNCE DATA UPLOAD CEMTER CUSTOMER ACCESS
Reports @ Standard Reports O Custom Reports @
Show: |AII Categories | Show 10 20 30
Report Name: | | Search |
Report Name [%] Description
BHO101 - Outgoing Guarantee Transaction Details Report CQutgoing Guarantee Transaction Details Report
BHO102 - Qutgoing Standby LC Transaction Details Report Qutgoing Standby LC Transaction Details Report
[ BHO103 - Import LC Transaction Details Report ] Import LC Transaction Details Report
Full User List - Full User List Full User List
TPOSDCC - Work in progress Pending and Authorized Transactions
TPO70 - Audit Report Reference Data Changes by Userld
TPOBDCC - Corporate Customer Information Customer Detail and Capabilities
TPOS0CC - Corporate Customer Usage Instrument and Transaction Volume
Total Count: 8
©2001-2017 CGl Technologies and Solutions Inc. v
#100% ¥

(.) MUFG Home | @ |3 37) | Help | Logout

BHO(BG) UATLDNOA

NEW INSTRUMENTS TRANSACTIONS REPORTS ¥ | REFERENCE DATA UPLOAD CENTER CUSTOMER ACCESS
—
Reports @ Standard Reports O Custom Reports @
BHO103 - Import LC Transaction Details Report | Expand | | Close |
Report Criteria -

To view this report, please specify the report criteria below.

Reference Please select a prompt value
6251IMS75412545 ~
33011LS0100001 v

3110ILS0100003

ER e (P T Please select a prompt value
Export Corporate HK
UAT JP EXPORTER

R Rl Please select a prompt value
HK
JP

Applicant Name: Please select a prompt value

UAT-BV LDN corp

Expiry Date (From):

I

Expiry Date (To):

Maturity Date (From): |:|

©2001-2017 ©Gl Technologies and Solutions Inc.

#H100% -
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~
() MUFG e 100 QA 90 | s
BHO(BG) UATLDMNO1
NEW INSTRUMENTS TRAMSACTIONS REPORTS +* REFEREMCE DATA UPLOAD CEMTER CUSTOMER ACCESS
——
Reports @ Standard Reports O Custom Reports 2
BHO103 - Import LC Transaction Details Report Expand Save As Close
Report Criteria 3
i
csv) A | 3R
Import LC Transaction Details Report
EUR
Beneficiary ion Amount
Excpiry
[Applicant's Date after
[Transact Transacti [Applicant Feferznce Expiry [Amendme
Referance lon Dats Instrument ID on Type Mame Ctry.  [Name Mumbar CCY [After Amandment Date nt
3110ILS010 UAT JP [JAT-BV LDN
0003 [1/05/2017  [M1DOTITL = EXPORTER P lcorp EUR 300,000.00 310072017 10
GBP
Beneficiary ion Amount
Exxpiry
|applicant's Dsie after
[Transact Transacti |Applicant Reference Expiry Amendme
Reference lon Date D on Type Name Ciry.  [Name Mumber CCY [After Date nt
UAT JP [JAT-BV LDM
[31/05/72017 | ssus EXPORTER P leorp. GEP 30/082017 10
3110ILS010 UAT JP [JAT-BV LDN
0002 [1:05/2017 Amend-1  [EXPORTER P Jsorp GEP 215,000.00 (300872017 |30/0872017
L¥)
F100% -
w s - = T
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® Full User List
Full list of the customer user

@MUFG tome | (0) |03 (31) |9 Help |  Lonow

DummyUser1 Mitsubishi

NEW INSTRUMENTS TRANSACTIONS REPORTS ~ REFEREMCE DATA UPLOAD CENTER @ MY LINKS
———

REPORTS @ Standard Reports  © Custom Reports @
Show: |&ll Categories - Show 1020 30
e E— s |
Report Name [=] Description

Eull User List - Full User List ] Full User List s

IO - VeOIk N Droaress Pending and Authorized Transactions

TPO70 - Audit Report Reference Data Changes by Userld

TPDB0CC - C te Customer Gustomer Detail and Gapabilities

TPOS0CC - Corporate Customer Usage Instrument &nd Transaction olume:

Total Count: 5

© 2001-2016 CGl Technologies and Solutions Inc.

ocom/portal/Dispatcher.jsp?ni=1578084757&0id=88576655&Report Type—0&selectedCategory=L 0 ~ @ FESEOTIS— & X ‘

Home [0 | (31) | @ Help Logout
DummyUser1 Mitsubishi

NEW INSTRUMENTS TRANSACTIONS REPORTS ¥ REFERENCE DATA UPLOAD CENTER @ MY LINKS
—
REPORTS @ Standard Reports O Custom Reports @
Full User List - Full User List l Expand J l Save As J L Close J

=) R ()

-

Report Title

UserFirst Name |UserLast Name |Activation Status Login ID Last Login Date  |Login Authenticati|Authentication 'Iw

30006550SPREBOC SysD OTP Bank User 1 ACTIVE 4122116 PERUSER
30006550SRPBROL SRPBRO0S 30006550 ACTIVE 30D06550SRPBROC 5/18/16 PERUSER
30006550SRPBROL SRPBRODG 30006550 ACTIVE 30006550SRPBROC 5M18/16 PERUSER
30006550SRPERDY Hookup Bank User 01 ACTIVE 4127116 PERUSER
365500998PRCUS DummyUser1 Mitsubishi ACTIVE 36550099SPRCUS 6/6M16 880 2FA
365500998PRCUS’ DummyUser2 Mitsubishi ACTIVE 365500995PRCUS’ 5M18/16 880 2FA
HO-SysD(BG)01 | HO-SysD(BG) UserD1 INACTIVE HO-8ysD(BG)O1 322116 PERUSER
HO-SysD(BG)D2  HO-SysD(BG) UserD2 ACTIVE HO-SysD(BG)I2 4721116 PERUSER
HO-TBD(BG)01 HO-TBD (BG)D1 ACTIVE HO-TBD(BG)01 422116 PERUSER
HO-TBD(BG)02 HO-TBD (BG)02 ACTIVE HO-TBD(BG)02 41916 PERUSER
4 . | v i

© 2001-2018 CGI Technologies and Solutions Inc.

#,100% -
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TPO50CC - Work in progress

Status of each transaction before the operation of bank is completed

@MUFG Home [()(0) |3 31) [P Help | Looout

DummyUser! Mitsubishi

NEW INSTRUMENTS TRAMSACTIONS REPORTS ~ REFERENCE DATA UPLOAD CENTER @ MY LINKS

REPORTS @ Standard Reports O Custom Reports @

Show: |All Categories n Show 10 20 30
S — s

Report Name Description

Full User List - Full User List Full User List -
[T POS0CC - Work in progress ] Pending and Authorized Transactions

TPO70 - Audit Report Reference Data Changes by Userld

TPDB0CC - Corporate Customer Information Customer Detail and Capabilities

TPOS0CC - Corporate Customer Ussae Instrument and Trangaction Volume

i
Total Count: 5
©2001-2018 CGI Technologies and Solutions Inc.
i
#100% -

m:ort LC _
=N E=H =<1

m@‘e https://bho.portal.uat.proponix.com/portal/Dispatcherjspin 2 ~ @& ¢ = bho.portal.uat.proponix.c.. * | | ﬂb i:f {§}
% Find: | BHO(BG)UATSDVO3 | Previous Net |[F] Options ~ |
G) M U FG pome |11 (1) [(J(22) | @ Help | Logout
BHO(BG) UATSDYO03
TRANSACTIONS REPORTS ¥ REFERENCE DATA UPLOAD CENTER CUSTOMER ACCESS
Reports @ Standard Reports O Custem Reports @
TPO50CC - Work in progress Expand Close
Report Criteria -
To view this report, please specify the report criteria below.
Corporate Customer Name? |Please select a prompt value
Instrument Type? Please select a prompt value
Air Waybill e
Loan Request
©2001-2017 CGl Technologies and Selutions Inc.
H100%
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//bho.portal.uat.proponix.com/portal/Dispatcher.jsp L-ac ” (= bho.pertal.uat.propeniccom | (= bhe.portal.uat.propenix.com % ‘
Find: | BHO(BG)UATSDYO3 | Previous Next | (7] options ~ |
TPO50CC - Work in progress Collapse Save As Close ~
Report Criteria 3
o] A (3¢
TPO50CC - Work in Progress
BV SDY Corp
Import LC
Transaction Transaction a Transaction | Transaction Transaction
Status Date Instrument ID D Ref No. Party Transaction Type Currency Amount Status
Minnaazy UAT JF EXPORTER Issue usD 200,000.00 |Authorised
M100383Y LAT JF EXPORTER Issue usD 40,000.00 [Returned by Bank
Mio0aa4y LAT JP EXPORTER Ilssug usD Retumad by Bank
Minnazsy UAT JF EXPORTER Iscue usD Retumed by Bank
M1003z6Y 216207 UAT JF EXPORTER Issue AuD Retumed iy Bank
M100337Y 216311 LAT JP EXPORTER Ilssug AUD Retumad by Bank
Miooassy LAT JP EXPORTER Ilssug AUD Stared
Minnaagy 216378 UAT JF EXPORTER Issue 56D Retumed by Bank
M100390Y LAT JF EXPORTER Issue 5GD Retumed by Bank
Miooaszy LAT JP EXPORTER Ilssug 56D 20,420.00 |Retumad by Bank
100908y UAT JF EXPORTER Iscue usD 200,000.00 |Returnad by Bank
M100g10Y 215208 LAT JF EXPORTER Issue usD 10,000.00 {Authorised
M100g11Y 218312 LAT JP EXPORTER Ilssug usD 2000000 |uthorised
100312y 215328 LAT JFP EXPORTER Issue usD |uthorized
Mi0013y 218340 UAT JF EXPORTER Issue usD |suthorised
M100918Y LAT JF EXPORTER Issue usD |wthorised
Mio0g 19y 215548 LAT JP EXPORTER Ilssug usD |wthorized
100920y UAT JF EXPORTER Iscue usD |uthorised
M100g21Y 218673 LAT JF EXPORTER Issue usD |uthorised v
< 2>
HI100% -
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® TPO070 - Audit Report
Log history of creating/updating/deleting the reference data

@MUFG tome (@ |3 @) P Helb | Logout

DummyUser! Mitsubishi

NEW INSTRUMENTS TRANSACTIONS REPORTS ~ REFEREMNCE DATA UPLOAD CENTER @ MY LINKS
REPORTS ® Standard Reports O Custom Reports (2
Show: [All Categeries Show 1020 20

Report Name [2] Description
Eull User List - Full User List Full User List -
TPDSOCC - Work in progress Pending and Authorized Transactions

Reference Data Changes by Userld

TPD20CC - Corporate Customer Information Customer Detail and Capabiliies
TPDSOCC - Corporate Customer Usage Instrument and Transaction Volume

Total Count: 5

© 2001-2018 GG Technologies and Solutions Inc.

@MUFG Home |0 | (31) | P Help | Logout

DummyUseri Mitsubishi
NEW INSTRUMENTS TRANSACTIONS REPORTS ¥ | REFERENCE DATA UUPLOAD GENTER @ MY LINKS
REPORTS @ Standard Reports O Custom Reports @

TPOT0 - Audit Report [ExpandJ [SmAsJ [cmseJ

Page:mofﬁ@@@ @

m

TPO70 - Audit Report
CorporateQrganization
Date Time Changed Item Change Type User User Organisation
19 Apr 2018 01:08 DummyZ Craated HO-TBD(BG)01 BG_BTMU_Singapars

#100% -

— 37 —



Chapter 5 Appendix

NEW INSTRUMENTS

TRANSACTIONS

REPORTS ¥

REFERENCE DATA

UPLOAD CENTER

Home |1 (0) | (31) 9 Help
DummyUsert Mitsubishi

(@) M unks

Logout

REPORTS ® Standard Reports  © Custom Reports

@

TPOTO - Audit Report

LExmde [SmAsJ [Close]

paoe 2~ ors 1¢] (<] (2] 31

TPO70 - Audit Report

COR- Y

-

m

LCCreationRule
Date Time Changed ltem Change Type User User Organisation
25 Apr 2016 05:13 UAT_PO_Ruledt Created SERSIRERCUSTY Durnmy
16 May 2016 01:57 20160518 Crested maﬁuu%ugmmusw Dummy1 A

Home |0 @ |03 (31) | @ Help
DummyUseri Mitsubishi

Logout

NEW INSTRUMENTS TRANSACTIONS REFORTS ¥ | REFERENCE DATA UPLOAD CENTER @ MY LINKS
REPORTS ® Standard Reports & Custom Reports @
TPOT0 - Audit Report L Expand J [ Save As J [ Close J
page:[s [ -] ors1g] (<] (2] 2] ® i

TPO70 - Audit Report
POUploadDefinition
Date Time Changed ltem Change Type User User Organisation
25 Apr20160453|  UAT_PO_Defintiond1 Crested aaﬁﬁuuumuggmusw Durnmy1
16 May 2016 0105 20160516 Created SERSIRERCUSTY Durnmy A

#100%
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® TPO080CC - Corporate Customer Information
List of registered Corporate Customer information

@MUFG Home |9 @ | G31) | P Help | Logout

DummyUser! Mitsubishi

NEW INSTRUMENTS TRANSACTIONS - REPORTS ¥  REFERENCE DATA - UPLOAD CENTER - @ MY LINKS
REPORTS @ Standard Reports O Custom Reports @
Show i Cotogores [ ] show 102030

Report Name [&] Description |
Full User List - Full User List

Full User List

TPOSDCE - Work in progress Pending and Authorized Transactions

TBO70 - Audit Report Reference Data Changes by Userld

TPO80CC - Comporate Customer Information Customer Detail and Capabilities

TPOS0CC - Corporate Customer Ussae Instrument and Transaction “olume

Total Count: 5

©® 2001-2018 CGI Technologies and Solutions Inc.

@MUFG dome | (0 |30 | P Hep | Loaout

DummyUser1 Mitsubishi

NEW INSTRUMENTS TRANSACTIONS - REPORTS « REFERENCE DATA - UPLOAD CENTER @ MY LINKS

REPORTS ® Standard Reports O Custom Reports @

TPOBOCC - Corporate Customer Information

Report Criteria

To view this report, please specify the report criteria below.

* Corporste Customer Name? [Please select a prompt value

Show Report

@ 2001-2018 CGI Technologies and Solutions Inc.

H100% -
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TP0B0CC - Corporate Customer Information

Report Criteria

TP080CC - Corporate Customer Information

BG_BTMU_Singapore

Collapse | | SaveAs | |Close | *

3

o @

n

Corporate & . |Open Request Transfer
Customer Customer ID :!'(':Pm Eéporl fg by (Guarantees Shipping Exgorll c‘" bills IAccount Iﬁ?:%m #5‘;;0"9 1] Payment [Between
Name 2y Payment q Y |advise |Accounts
Dummy1 lovs_CIF Y N Y Y Y N Y N Y N N N N
Count: 1
] 11 ] 3
H100% v

TP090CC - Corporate Customer Usage

Statistical information about volumes of transactions submitted via the Trade Manager

Home |1 (@) |3J (31) | B Help

Logout
DummyUser! Mitsubishi

TPDSOCC - Work in progress
TPO70 - Audit Report

TPD&DCC - Corporate Customer Information

| POS0CC - Corporate Customer Usage

& 2001-2018 CGI Technologies and Solutions Inc.

Pending and Authorized Transactions
Reference Data Changes by Userld
Customer Detail and Capabilities

Instrument and Transaction Yolume

NEW INSTRUMENTS TRANSACTIONS REPORTS REFEREMCE DATA UPLOAD CENTER @ MY LINKS
REPORTS @ Standard Reports O Custom Reports @
Show: |AII Categories | - | Show 1020 30
Report Name: | | Search

Report Name [&] Description
Full User List - Full User List Full User List -

Total Count: 5

H100% v
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=~
:‘;I 2 https://bho.portal.uat.proponix.com/portal /Dispatcher.jsp?ni=1147210621&0id=46155129&Report Type=0&selectedCategory=\ 0 ~ & IESOTS— & X ‘
(.) MUFG Home ([91@) I G1) | P Helb  Logour
DummyUsert Mitsubighi
MEW INSTRUMENTS TRANSACTIONS REPORTS ~ REFERENCE DATA UPLOAD CENTER &) MY LINKS
REPORTS ® Standard Reports © Custom Reports 7
TPO90CC - Corporate Customer Usage [ Expand | | Close \
Report Criteria -
To view this report, please specify the repart criteria below.
* 1. Input From Date: 01/04/2016
* 2. Input Through Date: .
* 3, Gorporate Customer Name? | Please select a prompt value
© 2001-2016 CGI Technologies snd Solutions Inc.
#100% -
[E= T )
Q\\ i;l & https://bho.portal.uat.proponix.com/portal/Dispatcherjsp L~ QiHEE0oTS— X ‘
Home |1 [CJ(31) | Help Logout

(¢) MUFG

NEW INSTRUMENTS

REPORTS ® Standard Reports

TRAMNSACTIONS

REPORTS ~

© Custom Reports

REFEREMNCE DATA

UPLOAD CENTER

DummyUsert Mitsubishi

&) MY LINKS

TP0O20CC - Corporate Customer Usage

Report Criteria

Dummy1

TP090CC - Corporate Customer Usage

[ Expand | | Save As | | Close \

»
o) TR 3

. Portal
Transaction Status Transaction Status Transaction "
Year Quarter Parent Inst Type Count Transactions
Count
2018 Import LG ] 8
2016 Outgoing Guarantes 5 5
Sum: 13 13
Total Corporate Customer Name
Transaction Statu T tion Statu A ti Portal
ran lon L3 ransaction S Parent Inst Type ransaction Transactions
Qua Count
Count
Sum: 13 13

®100%
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5-9 Subsidiary Access

Sample Flow

User of...

Depending

Create & Verify
Applications

Chapter 3-1

Check Applications

Authorize
Applications(Partial)

’ I lai Chapter 3-2

r

Authorize Applications

0 ﬁ Chapter 3-2

bn the sedurity profile setting

Repair &
Re-submit
Applications

{ '
Receive processed ‘

Receive Applications]

|

NG
Check Applications

OK

Notifications

Chapter 3-3

s N
Receive paper-based 4

Statements, etc.
\ y,

r Receive returned

Notifications

Chapter 3-3

: Blue boxes are the steps related to Trade Manager.
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Required Setting: Subsidiary Access Security Profile set up

*Security Profile Setting is maintained by Admin user.
*Security Profile name is “User name’ + ‘-Subsidiary”

Users of the parent corporates are able to perform actions on behalf of subsidiaries upon submitting the

application form to the bank.

To do subsidiary access, the user shall click [SUBSIDIARY ACCESS] from Mega-menu and select the

subsidiary corporate.

Steps

1. [HOME] page

(¢) MUFG

MNEW INSTRUMENTS TRANSACTIONS REPORTS

SUBSIDIARY ACCESS

HOME

Mail Messages

menu.

REFERENCE DATA

Show510200f2 | &

Show: | Me (and Unassigned) Read/Unread | All

2. [SUBSIDIARY ACCESS] page

(¢) MUFG

MNEW INSTRUMENTS TRAMSACTIONS REPORTS
SUBSIDIARY AGCESS

SUBSIDIARY ACCESS

Subsidiary Name:

Subsidiary Name [&]  Address

Cargo Australia Co 50000 Hills Street

Sydney Anlines hut 555

[ Access the Selected Subsidiary ]

3. [Subsidiary corporate] Home page

(1) Click [SUBSIDIARY ACCESS] from Mega-

(1) Select the subsidiary corporate.

(2) Click [Access the Selected Subsidiary].

REFEREMNCE DATA

City
Sydi

Sydi

NEW INSTRUMENTS TRANSACTIONS REPORTS
BACK TO MY ORGANIZATION
HOME

& You are now acting on behalf of 'Sydney Aidines'.

REFERENCE DATA

— 43 —

Subsidiary corporate home page appears.



